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REGULAR MEETING                                      MONDAY, DECEMBER 14, 2009 
COUNCIL CHAMBERS                             7:00P.M. 
                 
OPENING MATTERS 
 CALL TO ORDER 

INVOCATION:  Rev. Dr. Sandra Fees, First UU Church 
 PLEDGE OF ALLEGIANCE 
 ROLL CALL 
 
PROCLAMATIONS AND PRESENTATIONS 
 
None 
 

PUBLIC COMMENT – AGENDA MATTERS: 
 
Citizens have the opportunity to address the Council, by registering with the City Clerk 
before the start of the meeting. All remarks must be directed to Council as a body and not to 
any individual Council member or public or elected official in attendance. Any person making 
personally offensive or impertinent remarks or any person becoming unruly while addressing 
Council may be called to order by the Presiding Officer and may be barred from speaking before 
Council, unless permission to continue speaking is granted by the majority vote of Council. 
 
All comments by the public shall be made from the speaker's podium. Citizens attending the 
meeting may not cross into the area beyond the podium.  Any materials to be 
distributed to Council must be given to the City Clerk before the meeting is called to 
order.  
 
Those commenting on agenda business shall speak at the beginning of the meeting and shall limit 
their remarks to 5 minutes. Those commenting on general matters shall speak after the legislative 
business is concluded and shall limit their remarks to 3 minutes. No comments shall be made 
from any other location except the podium, and anyone making "out of order" comments may be 
subject to removal. There will be no demonstration at the conclusion of anyone's remarks. 

 

 

CITY COUNCIL 
Meeting Agenda 
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Citizens may not ask questions of Council members or other elected or public officials in 
attendance. 
 
APPROVAL OF AGENDA  
  
 MINUTES: Special Meeting of November 26, 2009 
 AGENDA:  Council Meeting of December 14, 2009 
        
Consent Agenda Legislation  
 
None 
 
ADMINISTRATIVE REPORTS 
 
REPORT FROM OFFICE OF THE AUDITOR 
 
REPORTS FROM DIRECTORS OF BOARDS, AUTHORITIES, & 
COMMISSIONS 
 
 
ORDINANCES FOR FINAL PASSAGE 
 
Bill No. 57-2009 - amending the City of Reading Codified Ordinances Chapter 1, 
Section 1 – Animal Control by adding limitations on the allowable number of animals per 
household, establishing an exotic animal permit fee, amending the language regarding 
aggressive dogs, adding definitions, and renumbering sections as required, as attached 
in Exhibit A (Animal Control Board & Council Staff) Introduced at the October 12 
regular meeting; tabled at the October 26 regular meeting; referred to the 
Legislative Aide Committee for review of pet limitation; Amendment removes all 
language pertaining to the limitation of pets per household. 
 
 
Bill No. 71-2009– amending the Codified Ordinances by adding a new ordinance 
that allows for the revocation of business licenses (Law & Waltman) Introduced at the 
November 23 regular meeting 
 
 

Pending  
Advertisement and Public Hearing Required by MPC 

Notice of Pending Ordinance Doctrine 
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Ordinance - amending the City of Reading Code of Ordinances Chapter 27 Zoning 
by creating a new section in Part 11 Additional Requirements for Specific Uses of 
Zoning Districts by placing requirements for the rental of single family homes in areas 
zoned R-1, R-1a and R-2 and amending the definitions section (Council Staff) 
Introduced January 2009; Public Hearing held March 18th at 5 p.m. in Council 
Chambers 

Pending Further Review 
 
Ordinance - amending the City of Reading Codified Ordinances by creating a new 
Part 20 - Vacant Building Registration - in Chapter 10 Health and Safety Enforcement 
(Council Staff & Law) Introduced at the April 13 regular meeting; Reviewed and 
discussed at the April 20th Work Session; Referred to Public Safety Committee 
 
Ordinance - directing the Berks County Board of Elections to place a referendum 
question before City voters on the 2010 Primary ballot which would amend the City of 
Reading Home Rule Charter by eliminating the Departments of Human Resources and 
Finance and creating the Department of Administrative Services (Man Dir) Introduced 
at the August 24th regular meeting; referred to Committee of the Whole 
 
Ordinance - setting forth its intent to issue a federally-taxable general obligation 
note, series of 2009 of the City in the aggregate principal amount of three million two 
hundred fifty thousand dollars ($3,250,000) pursuant to the act of the general assembly 
of the Commonwealth of Pennsylvania, known as the Local Government Unit Debt Act, 
53 PA C.S. Chapters 80-82, as amended and supplemented (the “act”); finding that a 
private sale by negotiation is in the best financial interests of the City; determining that 
such note shall evidence non-electoral debt of the City; specifying that such 
indebtedness is to be incurred to provide funds to finance a project of the City which 
consists of, among other things:  (1) the planning, designing, acquiring and constructing 
of improvements to, and the acquisition of certain equipment for, buildings and facilities 
on the premises of the Reading Municipal Memorial Stadium (the “Stadium”); (2) the 
planning, designing, acquiring and constructing of additional parking areas on the 
premises of the Stadium, and (3) paying the costs and expenses of issuing the note 
(Man Dir) Introduced at the August 24th regular meeting; pending passage of State 
budget 
 
 
INTRODUCTION OF NEW ORDINANCES 
 
Ordinance – amending the  City of Reading Codified Ordinances,  Administrative 
Code Section 1-190 regarding the selection of an acting police chief (Police Chief & 
Council Staff) 
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Ordinance - amending the Code of Ordinances of the City of Reading, Berks 
County, Pennsylvania, Fee Schedule, Trash Removal And Recycling Service Fees 
(Man Dir) 
 
Ordinance – amending the Code of Ordinances of the City of Reading, Berks 
County, Pennsylvania, Fee Schedule, Administrative Fees, Community Development 
Department, Division of Zoning (Man Dir) 
 
 
Ordinance - amending the City of Reading Codified Ordinances Section 10-304 
adding necessary language to establish Lead Inspection Fees in the City of Reading 
(Codes/Law) 
 
RESOLUTIONS 
 
Resolution – approving the City of Reading’s withdrawal from the Berks Area 
Reading Transportation Authority (BARTA) (Mayor) 
 
Resolution – approving the Conditional Use application for a Student Home zoning 
permit for 1524 Palm Street with conditions (Council Staff) 
 
Resolution - declaring its intent to follow the schedules and procedures for 
disposition of records as set forth in the Municipal Records Manual approved on July 
23, 2009 (Council Staff) 
 
Resolution – affirming the certification of blight for certain properties approved by 
the Blighted Property Review Committee and the Planning Commission 
 
PUBLIC COMMENT – GENERAL MATTERS 
 
COUNCIL BUSINESS / COMMENTS 
 
COUNCIL MEETING SCHEDULE 
 
Monday, December 14 
Meeting with the Mayor – Mayor’s Office – 4 pm 
Committee of the Whole – Council Office – 5 pm 
Regular Meeting – Council Chambers – 7 pm 
 
Monday, December 21 
Meeting with the Mayor – Mayor’s Office – 4 pm 



 
 

5 
 

Public Works Committee – Council Office – 5 pm 
Administrative Oversight Committee – Council Office – 5 pm 
Work Session – Penn Room – 7 pm 
 
Tuesday, December 22 
HARB Appeal Hearing – Council Chambers – 5 pm 
 
*Friday, December 25* 
*City Hall Closed* 
 
Monday, December 28 
Meeting with the Mayor – Mayor’s Office – 4 pm 
Committee of the Whole – Council Office – 5 pm 
Regular Meeting – Council Chambers – 7 pm 
 
Monday, January 4 
Inauguration – Council Chambers – 7 pm 
 
Wednesday, January 6 
Conditional Use Hearing & Tax Exoneration Hearing – Council Chambers – 5 pm 
 
BAC AND COMMUNITY GROUP MEETING SCHEDULE 
 
Monday, December 14 
Fire Civil Service Board – Penn Room – 4 pm 
6th & Amity Neighborhood & Playground Assn – 6th & Amity Fieldhouse – 6:30 pm 
 
Tuesday, December 15 
Water Authority – Penn Room – 4 pm 
Park and Recreation Advisory Committee – Pendora Park – 5:30 pm 
Charter Board – Penn Room – 7 pm 
HARB – Planning Conference Room – 7 pm 
 
Wednesday, December 16 
Convention Center Authority – Sovereign Center CEI Lounge – 7 am 
Officers and Employees Pension Board – Penn Room – 1:30 pm 
Fire Diversity Board – Penn Room – 4:30 pm 
Redevelopment Authority – Redevelopment Office – 5:30 pm 
Centre Park Historic District – Member’s Home – 7:30 pm 
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Thursday, December 17 
Zoning Amendment Committee – Council Chambers – 4 pm 
Dare 2 Care – Bethel AME Church – 5:30 pm 
Blighted Property Review Committee – Council Office – 6 pm 
Southeast People’s Voice – St. John’s UCC – 6 pm 
Mulberry & Green Citizens Committee – St. Luke’s Lutheran Church – 6:30 pm 
 
Friday, December 18 
Fire Pension Board – Penn Room – 10 am 
 
Monday, December 21 
Library Board Meeting – 113 S 4th St – 4 pm 
 
Tuesday, December 22 
Vending License Review Board – Council Chambers – 1 pm 
Housing Authority Workshop – WC Building – 4 pm 
Housing Authority – WC Building – 5 pm 
Environmental Advisory Council – Council Office – 5:30 pm 
Planning Commission – Penn Room – 7 pm 
District 7 Crime Watch – Holy Spirit Church – 7 pm 
Penn’s Commons Neighborhood Group – Penn’s Commons Meeting Room – 7 pm 
 
Wednesday, December 23 
Human Relations Commission – Penn Room – 5:30 pm 
Parking Authority – Parking Authority Office – 5:30 pm 
Outlet Area Neighborhood Assn – St. Mark’s Lutheran Church – 6:30 pm 
18th & Cotton Community Crime Watch – St. Matthew’s UM Church – 7 pm 
Stadium Commission – Stadium RBI Room – 7:30 pm 
 
Monday, December 28 
DID Authority – Reading Eagle 3rd floor conference room – noon 
BARTA – BARTA Office – 3 pm 
District 7 Crime Watch – Holy Spirit Church – 7 pm 
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CITY COUNCIL SPECIAL MEETING 
MONDAY, NOVEMBER 16, 2009 

 
Vaughn D. Spencer, President of Council, called the special meeting to order in Council 
Chambers at approximately 5:25 pm.   
 
ATTENDANCE 
 
Council President Spencer  
Councilor Fuhs, District 1 
Councilor Goodman-Hinnershitz, District 2 
Councilor Sterner, District 3 
Councilor Marmarou, District 4 
Councilor Baez, District 5 
Councilor Waltman, District 6 
Mayor T. McMahon 
Managing Director R. Hottenstein 
City Auditor D. Cituk 
City Solicitor C. Younger 
City Clerk L. Kelleher 
 
Council President Spencer explained that the purpose of the Special Meeting is to adopt 
the 2010 General Fund Budget Ordinance, the 2010 Capital Improvement Program 
Ordinance, the 2010 Position Ordinance, along with the Property Tax and Earned 
Income Tax Ordinance. 
 
PUBLIC COMMENT 
 
Council President Spencer announced that 1 citizen was registered to address Council. 
He announced the public comment rules. 
 
Joe Eppihimer, was not present. 
 
APPROVAL OF AGENDA  
 
Council President Spencer called Council’s attention to the agenda for the November 
16th special meeting.  He inquired if there were any additions or deletions. 
 
Councilor Marmarou moved, seconded by Councilor Sterner, to adopt the agenda 
as amended for the November 16, 2009. The motion was approved unanimously. 
 
ORDINANCES FOR FINAL PASSAGE 
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Ordinance 63-2009 Levying the real estate taxes for the fiscal year beginning the 
first day of January 2010 and ending the thirty-first day of December 2010 with a .5 mil 
increase. (Mayor) Introduced at the October 1 Special Meeting 
 
Managing Director Hottenstein thanked all for their work to review and understand the 
2010 budget.  He thanked Council for their work and willingness to discuss budget 
issues and cooperate through these challenging times. 
 
Councilor Sterner noted that he does not agree with increasing property taxes; however 
he stated that at this time the City cannot escape this increase.  He expressed his belief 
that the pain should be shared by all, not just property owners. 
 
Councilor Baez agreed noting her distaste for increasing property taxes, but added that 
in this situation raising property taxes is unavoidable.   
 
Councilor Goodman-Hinnershitz noted that the need to continue to increase real estate 
taxes shows the true need for legislation that allows cities to apply other more fair taxes 
and fees on the whole population.   
 
Councilor Waltman also noted his distaste for continuing to increase the burden on 
property owners.  He noted his hope that the recovery plan will help the City identify 
more viable revenue sources.  He expressed his thanks to Council and the 
Administration for working to meet, review, discuss, and adjust the proposed 2010 
budget. 
 
Councilor Sterner noted that his previous comment was in regards to the earned income 
tax; not the property tax. 
 
City Auditor Cituk inquired if the error on the property tax ordinance was corrected.  City 
Clerk Kelleher that the Finance Director issued a corrected copy of the proposed 
property tax ordinance late in the afternoon. 
 
Bill No. 63-2009 was enacted by the following vote: 
 

Yea: Baez, Goodman-Hinnershitz, Marmarou, Sterner, Spencer, President - 
5 

 Nay: Fuhs, Waltman– 2 
 
Ordinance 64–2009 Increasing the Home Rule Earned Income Tax by 0.5% to 
1.2% and establishing the total EIT rate (City and School) at 3.2% (Mayor) Introduced 
at the October 1 Special Meeting 
 
Councilor Sterner moved, seconded by Councilor Marmarou, to enact Bill No. 64-
2009. 
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Council President Spencer stated that the Administration has proposed a 5% increase 
to the Home Rule side of the earned income tax.   
 
Bill No. 64-2009 was enacted by the following vote: 
 

Yea: Baez, Goodman-Hinnershitz, Marmarou, Sterner, Spencer, President - 
5 

 Nay: Fuhs, Waltman– 2 
 
Ordinance 65-2009 Establishing the Position Ordinance for the City of Reading 
for the fiscal year 2010. (Mayor) Introduced at the October 1 Special Meeting 
 
Councilor Waltman moved, seconded by Councilor Baez, to enact Bill No. 65-
2009. 
 
Council President Spencer noted that this ordinance is not properly completed and only 
shows the full-time positions at this point.  He stated that the Finance Director will be 
adding part-time, temporary, and seasonal employees, and ask Council to enact the 
corrected ordinance before the year ends.  He stated that the body of Council believes 
that it is appropriate to approve the position ordinance at this time and make the 
correction later. 
 
Councilor Marmarou noted his disagreement with the restoration of the majority Fire 
positions without reciprocating in the Police Department.  He expressed the belief that 
this disproportionate move pits one work group against the other. He suggested that 
Council should have continued to work to find additional dollars to find the necessary 
restorations to the Police Department. 
 
Councilor Fuhs questioned if the budget is balanced based on assumptions with give 
backs through wage freezes and the proposed payroll lag.   Managing Director 
Hottenstein stated that the budget is based on the assumption that the collective 
bargaining groups will accept a wage freeze and payroll lag.   
 
Councilor Fuhs stated that he will not support the position ordinance or the proposed 
budget due to his belief that the contained assumptions create an unbalanced budget.  
He noted his disagreement with this flawed and possibly illegal approach.  He stated 
that he will not support the position ordinance or the budget. 
 
Councilor Waltman agreed that some further work could have occurred; however he 
expressed the belief that over-adjustments become dangerous at some point.  He 
expressed the belief that Council’s discovery of $4M is beyond satisfactory and further 
work to discover additional money might move to far. 
 
Councilor Goodman-Hinnershitz inquired if the Library positions would be restored due 
to the $200K General Fund allocation and the contribution by private agencies. 
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Managing Director Hottenstein stated that those positions will be restored in the future 
position ordinance after the Library has identified its plan for operation. 
 
Councilor Fuhs asked the solicitor where in the Charter Council has the authority to 
approve an unbalanced budget.  Council President Spencer replied that the budget is 
an annual financial plan that contains issues for the Administration to finalize.  He noted 
that at this point City Council has not been told by any party that they’re moving to enact 
an unbalanced budget.  He reminded everyone that this is not the first time Council was 
placed in this position.  He noted that just last year a revenue line item based on the 
assumption that a financial transaction would occur to create $5M in revenue was in the 
2009 budget; however this financial transaction never occurred and the $5M never 
materialized. 
 
Councilor Fuhs again expressed the belief that Council is moving to enact an 
unbalanced budget.   
 
Councilor Waltman stated that the body of Council has agreed to the adjustments for 
Council tonight which were made through a focused budget meeting process.  He 
stated that he appreciates Councilor Fuhs concern but wished these issues would have 
been brought to Council’s attention at the budget meetings.  
 
Councilor Goodman-Hinnershitz noted that the budget is a moving document that can 
be adjusted as the City moves forward through the calendar year.  She stated that this 
budget reflects the work of City Council, the Administration, and the City Auditor. 
 
Councilor Sterner noted that many revenue projections made in each budget are based 
on assumptions after reviewing past collections and trends. 
 
Councilor Fuhs expressed the belief that the budget is not a living document.  He stated 
that he can agree with revenue projections based on analysis of prior collections but he 
disagrees with assumptions that are based on negotiations with the collective 
bargaining groups.   
 
Councilor Waltman noted that the process used this year is an improvement from that 
used in prior years but is far from perfect. 
 
Councilor Sterner inquired if there is a deadline for negotiations with the collective 
bargaining groups. Managing Director Hottenstein stated that the bargaining units have 
been asked to respond by Friday, November 20th. 
 
Bill No. 65-2009 was enacted by the following vote: 
 

Yea: Baez, Goodman-Hinnershitz, Sterner, Waltman, Spencer, President - 5 
 Nay: Fuhs, Marmarou– 2 
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Ordinance 66-2009 Establishing the General Fund Budget for the City of 
Reading including revenues and expenses for the fiscal year beginning January, 1 2010 
and ending December 31, 2010. (Mayor) Introduced at the October 1 Special 
Meeting 
 
Councilor Goodman-Hinnershitz moved, seconded by Councilor Sterner, to enact 
Bill No. 66-2009. 
 
Councilor Fuhs complimented the body of Council for their work to review and adjust the 
proposed budget.  He questioned the political decision to restore positions in the City 
Council and Auditor’s office when cutting police officers. 
 
Councilor Waltman stated that adjustments and restorations occurred throughout the 
General Fund Budget.  He expressed his belief that proper support staff is critical to the 
function of the Council and Auditor’s office.  He stated that the resulting budget 
ordinance is not perfect but is the result of debate and compromise.   
 
Councilor Goodman-Hinnershitz stated that when working on the 2010 General Fund 
Budget.  Council assessed the cost and delivery of various public services and their 
ability to continue.  She expressed her belief in the process used to develop and adjust 
the 2010 budget through cooperation and compromise to arrive in the resulting 
ordinances.   
 
Councilor Sterner also noted Council’s agreement to wean certain agencies away from 
City financing.  He stated that agencies such as the library and BCTV were restored to 
some point as the City needs to provide these agencies with time to identify alternative 
revenue sources. 
 
Councilor Fuhs stated in his Act 47 speech, DCED Secretary George Cornelius noted 
the need to cut all but essential services.  He expressed the belief that the positions in 
the Auditor’s and Council office are not essential when compared to the reduction in the 
police force.   
 
Councilor Waltman noted his appreciation for Secretary Cornelius’ remarks but noted 
the need for the DCED to engage City citizens and employees.  He reminded everyone 
that the DCED Secretary was unwilling to a public meeting with City Council members, 
along with citizen’s and employees. 
 
City Auditor Cituk inquired if the budget being approved tonight is a combination of the 
proposed budget issued on October 1st with the adjusted spreadsheet.  Managing 
Director Hottenstein stated that the budget being considered tonight is a combination of 
the October 1st proposed budget along with spreadsheets that make the necessary 
adjustments.  He stated that the Administration will complete a finalized budget 
document after Council’s approval. 
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Councilor Goodman-Hinnershitz stated that the 2010 budget is fragile and reminded the 
Administration of Council’s need for monthly finance reports as we move forward 
through 2010 so the budget can be properly monitored. 
 
Bill No. 66-2009 was enacted by the following vote: 
 

Yea: Baez, Goodman-Hinnershitz, Marmarou, Sterner, Waltman, Spencer, 
President - 6 

 Nay: Fuhs– 1 
 
Ordinance 67-2009 Establishing the Capital Improvement Program Budget for 
the City of Reading including revenues and Capital expenditures for the fiscal year 
beginning January 1, 2010 and ending December 31, 2010. (Mayor) Introduced at the 
October 1 Special Meeting 
 
Councilor Goodman-Hinnershitz moved, seconded by Councilor Waltman, to 
enact Bill No. 67-2009. 
 
Councilor Goodman-Hinnershitz noted the misconceptions concerning the Capital 
Improvement Program. She stated that these projects are funded through capital dollars 
acquired through bonds, which cannot be used elsewhere or for other things. 
 

Yea: Baez, Goodman-Hinnershitz, Marmarou, Sterner, Waltman, Spencer, 
President - 6 

 Nay: Fuhs– 1 
 
 COUNCIL COMMENT 
 
Councilor Sterner thanked Councilor Waltman, the Council Finance Committee and the 
City Auditor for their excellent job facilitating the budget review process.  He expressed 
his belief in the process used and in the document refined through compromise and 
cooperation.  
 
Mayor McMahon thanked credited Councilor Waltman for his intense work to facilitate 
discussion and adjustment of the 2010 budget.  He noted the need for the Council 
Finance Committee to continue to monitor the budget through 2010.  He expressed his 
appreciation to City Council for their political courage to make rough decisions. 
 
Council President Spencer noted his past position that did not support earned income 
and property tax increases; however he stated that he reconsidered this position after 
obtaining input from City residents.  He noted the difficulties in increasing earned 
income and property taxes during the current economic situation.    
 
Council President Spencer expressed the belief that positions across the budget were 
thoughtfully restored in a way to allow offices to remain functional. He noted his work to 
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reach out to cities such as Allentown, Bethlehem, Easton, Scranton, etc., to learn the 
Council staffing levels in other cities.  He stated that he learned that in other cities, City 
Council is supported by between 2-4 employees.  He expressed the belief that the 
restoration of Council office positions provides a 3 member staff to serve a 7 member 
Body.  He also noted that Council carefully reviewed all service areas before making 
restorations or cuts.  He expressed his belief in the review process used which allowed 
Council to make adjustments based on need.   
 
Councilor Goodman-Hinnershitz noted she made comments through the budget review 
process about the need to plan for work area reductions and shifts early in the calendar 
year rather than during the budget process. She suggested that everyone keep this in 
mind as we move through 2010. 
 
Councilor Goodman-Hinnershitz moved, seconded by Councilor Marmarou, to adjourn 
the special meeting. 
 
 

Respectfully submitted by 
 

_______________________________ 
Linda Kelleher CMC  

City Clerk 
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B I L L    N O. ___________‐2009 
 

A N    O R D I N A N C E  
   

AN ORDINANCE AMENDING THE CITY OF READING CODIFIED 
ORDINANCES CHAPTER 1, SECTION 1 – ANIMAL CONTROL BY 

ESTABLISHING AN EXOTIC ANIMAL PERMIT FEE, AMENDING THE 
LANGUAGE REGARDING AGGRESSIVE DOGS, ADDING DEFINITIONS, AND 
RENUMBERING SECTIONS AS REQUIRED, AS ATTACHED IN EXHIBIT A. 

  
THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS FOLLOWS: 
 
SECTION 1.  Amending the City of Reading Codified Ordinances Chapter 1, Section 1 
– Animal Control by establishing an exotic animal permit fee, amending the language 
regarding aggressive dogs, adding definitions, and renumbering sections as required as 
attached in Exhibit A. 
 
SECTION 2. Severability. It is hereby declared to be the legislative intent that if a court 
of competent  jurisdiction declares any provisions of  this Amendment  to be  invalid or 
ineffective  in whole  or  in  part,  the  effect  of  such  decision  shall  be  limited  to  those 
provisions which are expressly stated in the decision to be invalid or ineffective, and all 
other provisions of this Amendment shall continue to be separately and fully effective. 
The City Council hereby declares that it would have passed this Amendment and each 
section  or  part  thereof,  other  than  any  part  declared  invalid,  if  it  had  advance 
knowledge that any part would be declared invalid. 
 
SECTION 3. Repealer. Any specific provisions of the Codified Ordinances or any other 
City Ordinance or resolution that is in direct conflict within this Amendment are hereby 
repealed. 
 
SECTION 4.  Numbering and Lettering.  Should any number or letter assigned to an 
amendment set forth herein conflict with or been previously assigned under a prior 
amendment to the Chapter 2, Section 1 – Animal Control, then the number or letter 
herein shall be automatically amended when codified to reflect the next available 
number or letter. 
 
SECTION 5.  All other provisions of the City of Reading Zoning Ordinance, Section 27‐
101 et seq. of the City of Reading Codified Ordinances shall remain unchanged and in 
full force and effect.  



 
 

15 
 

 
SECTION 6.   Effective Date of Ordinance. This ordinance shall become effective ten 
(10) days after its adoption, in accordance with Section 221 of the City of Reading Home 
Rule Charter. 
 
            Enacted ______________________, 2009 
 
 
            ______________________________  
                       President of Council 
Attest: 
 
 
__________________________________  
City Clerk 
 
 
(Animal Control Board & Council Staff) 
 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ____________  
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EXHIBIT A 
 

CHAPTER 2 
ANIMALS 
PART 1 

ANIMAL CONTROL 
 

§2‐101. Purposes 
§2‐102. Definitions 
§2‐103. Nuisances 
§2‐104. Keeping of Exotic Animals, Domestic Agricultural Animal, or Native Wildlife 
Animals 
§2‐105. Caring for Animals 
§2‐106. Sanitation 
§2‐107. Restraining and Confinement Generally 
§2‐108. Restraint of Guard Dogs 
§2‐109. Restraining of Dangerous or Aggressive Dogs 
§2‐110. Property Owners May Impound 
§2‐111. Return of Animal to Owner 
§2‐112. Disposition of Large Animals 
§2‐113. Dangerous Dog and/or Aggressive Dog Permits 
§2‐114. Permit Tags; Identification 
§2‐114. Impoundment 
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Cruelty to Animals ‐ see 18 Pa.C.S.A. §511. 
Dog Law of 1982 ‐1‐ 3 P.S. 45901 et seq. 

 
PART 11 

ANIMAL CONTROL 
§2‐101. Purpose. 
The purpose of this Part is to promote the public health, safety and general welfare of 
the citizens of the City of Reading and to ensure the humane treatment of animals by 
regulating the care and control of animals within the City. 
(Ord. 72‐2005, 11/15/2005, §1) 
 
§2‐102. Definitions. 
When used in this Part, the following words, terms, and phrases, and their derivations, 
shall have the meanings ascribed to them in this Section, except where the context 
clearly indicates a different meaning: 
 

 
ANIMAL ‐‐ Construed in a broad sense to include not only mammals, but also 
birds, reptiles and insects. 
 
ANIMAL CONTROL OFFICER – A City employee or agent authorized to 
enforce the City of Reading Codified Ordinances, an employee of the designated 
animal control authority or agent of the City, designated by the Mayor to 
administer and enforce the licensing/permit, inspection and enforcement 
requirements contained within this Part. 
 
ANIMAL HOSPITAL ‐ any establishment maintained and operated by a 
licensed veterinarian for surgery, diagnosis, and treatment of animal diseases 
and injuries. 
 
ANIMAL NUISANCE ‐ any nuisance arising out of the keeping, maintaining or 

  owning of, or failure to exercise sufficient control of, an animal. 
 
ANIMAL SHELTER ‐ any facility operated by the City or humane society  
designated animal control authority for the temporary care, confinement and 
detention of animals and for the humane euthanasia and other disposition of 
animals. The term shall also include any private facility authorized by the Mayor 
or his designee to impound, confine, detain, care for or destroy any animal. 
 



 
 

18 
 

AT LARGE ‐ an animal is off the premises of the owner, and not on a leash or 
otherwise under the immediate control of a person physically capable of 
restraining the animal. 
 
ATTACK ‐ the deliberate action of a dog whether or not in response to a 
command by its owner, to bite, to seize with its teeth or to pursue any human, 
animate or inanimate object, with obvious intent to destroy, kill, wound, injure 
or otherwise harm the object of its action. All attacks shall be reported to the 
City of Reading Health Officer within 48 hours (see Chapter 10 Health and 
Safety Section 10‐110). 
 
CRUELTY ‐ any act of omission whereby unjustifiable physical pain, suffering or 
death of an animal is caused or permitted, including failure to provide proper 
drink,  air, space, shelter or protection from the elements, a sanitary and safe 
living  environment, veterinary care or nutritious food is siphoned quantity. In 
the case of activities where physical pain is necessarily caused, such as medical 
and scientific research, food processing, customary and normal veterinary and 
agricultural   husbandry practices, pest elimination, and animal training and 
hunting, ʺcrueltyʺ shall mean a failure to employ the most humane method 
reasonably available. 
 
DESIGNATED ANIMAL CONTROL AUTHORITY ‐ agency that has a contract  
with the City of Reading for animal control. 
 
DOG, DANGEROUS ‐ any dog as defined in 3 P.S. 459‐502‐A(1). 
 
DOG, AGGRESSIVE ‐ as any dog that is a member of any canine breed in 
whole  or in   any part that accounts for 40% or more of the dog bite incidents 
whether on humans or   animals reported to the City of Reading Police 
Department and/or   the Humane  Society, as determined by the Animal Control 
Board on annual basis each January based   upon statistics for the preceding 
year provided that the total number of dog bite  incidents reported of all breeds 
exceeds 30. 
 

shall include any or all of the following, except police dogs or guard dogs acting 
under the supervision of a police officer or certified trained dog handler, or 
certified service dogs: 
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1. Any dog which bites, inflicts injury, assaults or otherwise attacks a 
human being or a domestic animal without provocation; or 

2. Any dog which, without provocation, approaches in a threatening or 
terrorizing manner, any person or domestic animal upon the streets, 
sidewalks or any public grounds or places; or 

3. Any dog which is trained to attack or cause injury or to otherwise 
endanger the safety of human beings or domestic animals, or any dog 
which has a history of attacking or propensity to attack people or 
domestic animals without  provocation.  

4. All bites and/or attacks shall be reported to the City’s Health Officer 
within 48 hours (see Chapter 10 Health and Safety Section 10‐110). 

 
 
DISPOSITION ‐ adoption, quarantine, voluntary or involuntary custodianship 
or placement, or euthanasia humanely administered to an animal. ʺDispositionʺ 
includes placement or sale of an animal to the general public, or removal of an 
animal from any pet shop to any other location. 
 
DOMESTIC COMPANION ANIMAL ‐ any non‐wildlife or non‐exotic species 
altered through controlled breeding for the primary purpose of human 
companionship and serving no widely recognized agricultural, farming use or 
working purposes. 
 
DOMESTIC AGRICULTURAL ANIMAL ‐ any non‐wildlife or non‐exotic 
species altered through controlled breeding for the primary purpose of 
agricultural use or farming purposes are strictly prohibited. 
 
EXEMPT EXOTIC ANIMAL ‐ any non‐domestic animal not native to 
Pennsylvania routinely offered for sale by pet stores within Pennsylvania, non‐
poisonous reptiles not exceeding a maximum length of 60 inches at maturity, 
non‐poisonous fish, and nonpoisonous amphibians not requiring State, Federal, 
or City permitting. 
 
GUARD or ATTACK DOG ‐ a dog trained to attack on command or to protect 

  persons or property, and who will cease to attack upon command. 
 
HEEL ‐ the animal is directly behind or next to a person and obedient to that 

  personʹs command. 
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IMPOUNDMENT ‐ the taking into custody of an animal by any police officer, 
animal control officer, or any authorized representative thereof. 
 
KENNEL ‐ any premises wherein any person engages in the business of 
boarding, breeding buying, letting for hire, training for a fee or selling dogs or 
cats. 
 
MUZZLE ‐ a device constructed of strong, soft material or of metal, designed to 
fasten  over the mouth of an animal to prevent the animal from biting any person 
or other animal. 
 
OFFICER ‐‐ Police officer and/or duly appointed Animal Control Officer. 
 
OWNER ‐ any person having temporary or permanent custody of, sheltering or 
having charge of, harboring, exercising control over, or having property rights to, 
any animal covered by this Part. An animal shall be deemed to be harbored if it  
is fed or sheltered for 3 or more consecutive days. 
 
NATIVE WILDLIFE ANIMAL ‐ all non‐domestic animals naturally occurring in 

  the wild within the borders of Pennsylvania. 
 
PERSON ‐‐ Any individual, partnership, association, corporation, company, 
firm, institution, trustee, estate, trust, any private entity or public entity as well 
as all officers, agents, servants, employees or others acting for any of the same, 
and shall be taken as applying in the singular or plural as the case may require. 
 
 
PUBLIC NUISANCE ANIMAL ‐ any animal that unreasonably annoys humans, 
endangers the life or health of person or other animals, or substantially interferes 

  with the rights of citizens, other than their owners, to enjoyment of life or 
  property.  

 
The term ʺpublic nuisance animalʺ shall include, but not be limited to: 

(1) Any animal that is found running at large. 
(2) Any dog or cat in any section of a park or public recreation area unless 
the dog or cat is controlled by a leash or similar physical restraint. 
(3) Any animal that damages any property other than that of its owner. 
(4) Any animal that makes disturbing noises, including, but not limited to, 
continued and repeated howling, barking, whining, or other utterances 



 
 

21 
 

causing unreasonable annoyance, disturbance or discomfort to neighbors 
or others in close proximity to the premises where the animal is kept or 
harbored shall be governed by the City of Reading Codified Ordinance 
Chapter 10, Part 2, “Noise Control,” §10‐204. 
(5) Any animal that causes fouling of the air by noxious or offensive odors 
and thereby creates unreasonable annoyance or discomfort to neighbors 
or others in close proximity to the premises where the animal is kept or 
harbored. 
(6) Any animal in heat that is not confined so as to prevent attraction or 
contact with other animals. 
 (7) Any animal, whether or not on the property of its owner, that without 
provocation, molests, attacks, or otherwise interferes with the freedom of 
movement of persons in a public right‐of‐way. 
(8) Any animal that chases motor vehicles in a public right‐of‐way. 
(9) Any animal that attacks domestic animals. 
(10) Any animal that causes unsanitary conditions in enclosures or 
surroundings where the animal is kept or harbored. 
(11) Any animal that is offensive or dangerous to the public health, safety 
or welfare by virtue of the number of animals maintained at a single 
residence or the inadequacy of the facilities. 

 
SANITARY ‐ a condition of good order and cleanliness to minimize the 
possibility of disease transmission. 

 
UNDER RESTRAINT ‐ an animal is secured by a leash, lead under the control of 
a person physically capable of restraining the animal and obedient to that 
personʹs commands, or securely enclosed within the real property limits of the 
ownerʹs premises. 

 
VICIOUS or DANGEROUS ANIMAL ‐ any animal that attacks, bites, or 
physically injures human beings, domestic animals, or livestock without 
provocation or which, because of temperament or training, has a known 
propensity to attack, bite, or physically injure human beings, domestic animals, 
or livestock. Any wild animal or any animal that without provocation has bitten 
or attacked a human being or other animal shall be prima facie presumed vicious 
or dangerous. All attacks and bites must be reported to the City’s Health Officer 
within 48 hours (see Chapter 10 Health and Safety Section 10‐110).  

 
§2‐103. Nuisances. 
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It shall be unlawful for any person to keep any animal on any property located within 
the incorporated limits of the City when the keeping of such animal constitutes a public 
nuisance or menace to public health or safety. 
(Ord. 72‐2005, 11/14/2005, §1) 
 
§2‐104. Keeping of Exotic Animals, Domestic Agricultural Animal, or Native Wildlife 
Animal. 
It shall be unlawful for anyone to own, harbor or permit at large any exotic animal, 
domestic agricultural animal or native wildlife animal within the City without the 
written permission of  a permit issued by the Animal Control Board. Such permission 
permit shall be given only if it is demonstrated to the satisfaction of the Board that the 
animal will not constitute a threat to public health or safety.  
 
The application for such permit shall be on a form supplied by the City and shall be 
submitted to the City Clerks Office along with a fee in the amount of $75.00 for the first 
calendar year. The fee shall be disbursed $40.00 to the designated animal control 
authority and $35.00 to the City to cover the costs of inspections and administration. 
For subsequent years the fee shall be $40 and will be disbursed $20 to the designated 
animal control authority and $20 to the City to cover costs. 
 
The fee is levied per household, not per exotic animal. 
 
§2‐105. Caring for Animals. 
PA Code Animal Regulations ‐ 18 Pa.C.S. §5511. 
 
§2‐106. Sanitation. 
1. All persons shall be responsible for the sanitary maintenance of the premises on 
which any animals are housed, maintained or kenneled. 
2. The number of animals housed or maintained within a structure, or upon any 
premises, shall be limited only to those animals that can be adequately maintained in a 
clean and sanitary condition as determined by the Health Officer. 
3. Animal shelters, or areas in which animals are maintained, shall be permitted only as 
approved by the Health Officer. Animal shelters shall not be constructed or located in 
such a manner that it creates a health hazard or nuisance to the adjoining property 
owners. 
4. People owning, harboring or keeping an animal within the City shall NOT permit 
any waste matter from the animal to collect and remain on the property of the owner or 
custodian, or on the property of others so as to cause or create an unhealthy, unsanitary, 
dangerous or offensive living condition on the ownerʹs or custodianʹs property, or to 
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abutting property of others. 
5. Excess animal food shall not be allowed to accumulate in such a manner as to create a 
food source for bacteria, insects or rodents. 
6. No person shall maintain, transport or carry any animal or pet in any eating and 
drinking establishment, food manufacturing or food service facility, except trained 
guide dogs for the blind certified service dogs 
7. Owners of leashed or unleashed animals shall be responsible for the removal and 
disposal of fecal matter deposited by his animal anywhere within the City. 
 
§2‐107. Restraining and Confinement Generally. 
1. It shall be unlawful for the owner of any dangerous dog and/or aggressive dog to fail 
to keep such dangerous dog and/or aggressive dog under restraint or to permit such 
dangerous dog and/or aggressive dog to run at large upon the streets and public ways 
of the City. 
2. Any dog, while on a street, sidewalk, public way or in any park, public square, or 
other public space, or upon any private property without the consent of the owner, shall 
be secured by a leash or chain of sufficient tensile strength to restrain the particular dog, 
or shall be at heel and securely muzzled. 
3. No owner or custodian of any animal shall fail to exercise proper care and control of 
such animal to prevent the same from becoming a public nuisance. 
4. Every female dog in heat shall be confined to the residence of the owner or keeper in 
such a manner that such female dog cannot come into contact with another animal 
except for planned breeding. 
 
§2‐108. Restraint of Guard Dogs. 
1. Every owner of a guard or attack dog shall keep such dog confined in a building, 
compartment or other enclosure. Any such enclosure shall be completely surrounded 
by a fence at least 6 feet in height and shall be topped with an anticlimbing device 
constructed of angle metal braces with at least three strands of equally separated barbed 
wire stretched between them. 
2. All anticlimbing devises shall extend inward at an angle of not less than 45 degrees 
nor more than 90 degrees when measured from the perpendicular. 
3. The areas of confinement shall all have gates and entrances thereto securely closed 
and locked, and all fences property maintained and escape proof. 
4. The provisions of this Section shall not apply to dogs owned or controlled by 
government law enforcement agencies. 
 
§2‐109. Restraining of Dangerous Dogs or Aggressive Dogs. 
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Every dangerous dog or aggressive dog shall be confined by its owner or authorized 
agent of its owner to the residence of the owner or keeper in accordance with 
Pennsylvania Title 3 Agriculture Chapter 8  Dog Law § 459‐502 . Such residence shall 
be conspicuously posted with a placard provided by the issuing office. Whenever off 
the premises of its owner, the dog shall be securely muzzled and restrained with a chain 
having a minimal tensile strength of 300 pounds and not more than 3 feet in length or 
caged. Every person harboring a dangerous dog or aggressive dog is charged with an 
affirmative duty to confine the animal in such way that children do not have access to 
such animal. 

1. Upon licensing a vicious or dangerous dog, the owner shall display, in a conspicuous 
manner, a sign on his or her premises warning that there is a vicious dog on the 
premises. The sign shall be visible and legible from the sidewalk and street. 
 
2. If the animal is kept outdoors, the owner shall properly confine the dog in a pen or 
structure with secure sides and a secure top. The pen shall be no less than six (6) feet 
high and contain no less than fifty (50) square feet of ground space. All pens shall 
comply with city zoning guidelines so as not to be offensive to the neighboring 
residents. 

3. Every person harboring a dangerous dog or aggressive dog is charged with an 
affirmative duty to confine the animal in such way that children do not have access to 
such animal. 

4. No person owning or harboring a dangerous or vicious dog shall permit such dog to 
go beyond the confined area of such person’s premises unless the dog is securely leashed 
and muzzled. The leash shall not be longer than three (3) feet.  Retractable or flexi‐leads 
are not allowed. The leash shall be controlled by an adult or by a person physically 
capable of controlling the dog. 

5. Once a dog is deemed to be dangerous; it shall be neutered or spayed so as not to 
propagate vicious characteristics inherent in the progeny of the dangerous dog. 

§2‐110. Property Owners May Impound. 
Any person finding an animal at large upon his property may remove the same to any 
animal shelter that will take possession of the animal. If no such shelter is available, the 
property owner may hold the animal in his own possession, and as soon as possible, 
notify the Animal Control Officer. The property owner shall provide a description of 
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the animal and the name of the owner if known. The Department shall dispatch an 
animal control officer to take possession of the animal. 
 
§2‐111. Return of Animal to Owner. 
If the name of the owner or custodian of an animal found at large is known or can be 
obtained with reasonable dispatch, the Animal Control Officer shall make attempts to 
notify the owner. 
 
§2‐112. Disposition of Large Animals. 
Any animal control officer or other designated person on call who removes a large 
animal such as a horse, cow, mule or any other animal not acceptable by any animal 
hospital or shelter shall be authorized to call a trucking firm or company which shall 
convey the animal to a farm or other appropriate facility that has an agreement with the 
City to accept such animals. The disposition of any animal removed to a facility other 
than an animal hospital or shelter shall be handled in the same manner as though the 
animal were confined in an animal hospital or shelter. The City and Animal Shelter are 
authorized, under the terms of this Part, to bill the owner of the animal for any charges 
incurred. 
 
§2‐113. Dangerous Dog and/or Aggressive Dog Permits. 
1. Permit Required. No person shall own, keep, or harbor any dangerous and/or 
aggressive dog over the age of 3 months within the City unless such dog has a permit as 
provided in this Part. 
2. Application. Application for such permit shall be made available by the owner on a 
form to be provided by the City and made available at the designated animal control 
authority for any dangerous and/or aggressive dog over 3 months of age; providing, 
that any owner moving to the City for the purpose of establishing residence or 
becoming a resident as a result of annexation, and otherwise required to obtain a 
permit, shall have until 10 days after moving or annexation to obtain such a permit. 
[Ord. 20‐1999] 
3. Proof of Rabies Vaccination Required. All owners applying for a permit must show 
to the satisfaction of the licensing authority that the animal for which the permit is 
being obtained has been inoculated against rabies within the last year. 
4. Proof of Sterilization. Any owner claiming that their dog has been spayed or 
neutered must show to the satisfaction of the licensing authority that such operation has 
been performed. 
5. Dangerous Dog and/or Aggressive Dog Permits. An annual permit fee of $50 if 
spayed or neutered or $500 if not spayed or neutered shall be paid by the owner of any 
dangerous dog or aggressive dog, as defined in §2‐102. 
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6. Permit fees shall not be required for seeing eye dogs, government police dogs or 
registered therapy dogs. Any owner claiming any of these exemptions has the burden 
of proving to the satisfaction of the Animal Control Board that the dog in question is 
entitled to such an exemption. 
(Ord. 72‐2005, 11/14/2005, §1) 
 
§2‐114. Permit Tags; Identification. 
1. Upon payment and acceptance of the permit fee, the licensing authority shall issue a 
durable and color‐coded permit tag (or collar), stamped with the year of issuance and 
an identification number for the animal for which the permit has been obtained. Any 
permit issued for keeping of a dangerous dog or aggressive dog shall take effect on the 
date of issuance, shall be valid for a period of 1 year beginning on February 1 of the 
current year and ending on January 31 of the succeeding year, with the cost of same as 
defined in §2‐114 pro‐rated by month and valid for the remaining months of the 
calendar year as defined above. Every dog for which the owner is required to obtain a 
permit must wear a valid permit tag (or collar) at all times when the animal is off the 
premises of its owner. 
2. No person may use a permit for any animal other than the animal for which the 
permit was issued. It shall also be unlawful for any person to remove from the neck of 
any dog  the permit tag (or collar) issued pursuant to this Section or alter such tag in 
any manner. 
(Ord. 72‐2005, 11/14/2005, §1) 
 
1.  Any person owning a dangerous or aggressive dog must register the dog with the 
animal control agency contracted by the City of Reading to enforce the provisions of 
this ordinance and pay a fee of one hundred dollars ($100.00) for such registration to 
the designated Animal Control Authority.  

The owner must provide proof at the time of registration that: 

     A.   The home‐owner’s insurance policy for the residence in which the dangerous dog 
is housed contains a rider or a liability clause for dangerous dogs; 

     B. The dog’s rabies vaccination status is current;  

     C.  The dog is licensed for the current year; and 

D, The dog is micro‐chipped with a permanent ID. 
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E. Every dog for which the owner is required to obtain a permit must wear a valid 

permit tag at all times when the animal is off the premises of its owner. The permit 
tag shall be issued the Animal Control Authority and be made of highly visible 
material with the words “dangerous dog” prominently displayed upon it. 

 

APPEAL PROCEDURE 

Within fourteen (14) days of the date of the notice of the police or animal control  
officer’s decision that a dog is dangerous, the owner of the dog may appeal the decision 
to the Animal Control Board. The owner of the dog shall send notice of his/her intent to 
appeal by certified mail to the Animal Control Board, with copies to the Chief of Police 
and Clerk of City. If such an appeal is filed, a hearing shall be commenced within three 
(3) weeks of its filing. Within five days of the close of the appeal hearing, the Animal 
Control Board shall determine whether to uphold or reverse the decision of the police or 
health officer. 

The determination of the Animal Control Board shall be final and binding.  The dog 
shall be kept either in a secure enclosure or shall be impounded at an animal shelter 
during the appeal process. Any and all costs for the impounding of the dog shall be 
borne by the owner unless otherwise determined by the Animal Control Board. . 

 
§2‐114. Impoundment. 
1. In addition to any other remedies provided in this Part, an Animal Control Officer or 
a Police Officer may seize, impound and humanely confine to an animal shelter or 
hospital any of the following animals in accordance with Pennsylvania Title 3 
Agriculture Chapter 8 Dog Law : 

A. Any dog without a valid permit tag or license. 
B. Any animal at large. 
C. Any animal constituting a public nuisance or considered a danger to the 
public. 
D. Any animal that is in violation of any quarantine or confinement order of a 
Health Officer. 
E. Any unattended animal that is ill, injured or otherwise in need of care. 
F. Any animal that is reasonably believed to have been abused or neglected. 
G. Any animal that is reasonably suspected of having rabies. 
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H. Any animal that is charged with being potentially dangerous, aggressive or 
displays aggressive behavior where an Animal Control Officer, the Animal 
Control Board, or the Mayor determines that there is a threat to public health and 
safety. 
I. Any animal that a court of competent jurisdiction has ordered impounded or 
destroyed. 
J. Any animal that is considered unattended or abandoned, as in situations where 
the owner is deceased, has been arrested or evicted from his regular place of 
residence. 
K. Any exotic animal, domestic agricultural animal, or native wildlife animal 
without a valid permit. 

2. An Animal Control Officer or Police Officer may also, or in lieu of impoundment, 
issue to the owner a citation. 
 
§2‐115. Notice to Owner and Redemption. 
1. Upon impoundment of an animal, the Humane Society designated Animal Control 
Authority shall immediately attempt to notify the owner by telephone or certified mail. 
The owner shall also be advised that the failure to claim the animal within a specified 
period of time may result in the disposition of the animal. 
2. An owner reclaiming an impounded animal shall pay a fee of $25 for each day the 
animal has been impounded. The daily rate charged for any subsequent impoundment 
occurring within 12 months shall be double that which was charged for each day of 
confinement during the first impoundment. 
3. Any animal not reclaimed by its owner within 48 hours shall become the property of 
the City and shall be placed for adoption in a suitable home or euthanized in a manner 
prescribed by the Humane Society designated Animal Control Authority. 
4. Any dangerous dog or aggressive dog impounded shall not be redeemed by the 
owner or adopted by any other person until all applicable permit fees imposed by this 
Part shall be paid and proof thereof shall be presented to the Humane Society 
designated Animal Control Authority. 
 
§2‐116. Animal Control Board Established. 
1. There is hereby established a City Animal Control Board. 
2. The Mayor shall appoint five members plus two alternates subject to confirmation by 
City Council. The two alternate members shall represent the community at large and 
shall be empowered to sit on the Board in the absence of a Board member. In the event 
of the absence of one Board member, the alternate with the greatest length of service in 
the position will serve. In the absence of two Board members both alternates will serve. 
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In the absence of both alternates, the Mayor may designate a temporary alternate at 
large. 
 
One of the five regular appointees shall be designated as chairperson by the Mayor, 
subject to confirmation by Council. 

A. Two members shall be appointed as representatives of the community at 
large. 
B. Two members shall be appointed representatives of animal humane societies 
and animal shelters. 
C. One member shall be appointed as a representative of private veterinarians or 
veterinary hospitals. 
D. Two alternates shall be appointed as representatives of the community at 
large. 

3. The term of each member shall be 3 years, or until a successor takes office. 
 
§2‐117. Animal Control Board; Powers and Duties. 
1. The Animal Control Board is authorized to prepare written rules and regulations to 
govern its operations and the conduct of hearings before it. The rules and regulations 
shall become effective upon the approval, by resolution, of the City Council. Three 
copies of the Boardʹs rules and regulations shall be available for inspection by the public 
in the Office of the City Clerk. 
2. The Board shall also have the authority to do the following: 

A. Receive requests for permission to own exotic animals, domestic agricultural 
animals, and native wildlife animals; conduct an investigation it deems proper 
and hold hearings in conjunction with such investigation. The Board may grant, 
in writing, special permission for the keeping of exotic animals, domestic 
agricultural animals, and native wildlife animals and impose any condition on 
such permission that it deems necessary to protect the animal, owner, and the 
general public. 
B. Make determinations of aggressive dogs as defined under “Definitions,” §2‐
102. 

3. The Board shall meet at the call of the Chairperson to take the following actions: 
A. Prepare and present the Animal Control Board budget to the Director of 
Finance. 
B. Recommend to the City Council changes in the law regarding the control of 
animals. 

 
§2‐118. Sanctions and Remedies. 
1. Obedience training for the animal(s) in question. 
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2. Muzzling of an animal while off the property of the owner. 
3. Confinement of an animal indoors. 
4. Confinement of an animal in a secure enclosure. 
5. Reduction of the number of animals kept at any one location. 
6. Removal of an animal from the custody of the animalʹs owner or custodian in cases of 
neglect or cruelty. 
7. The sterilization of an animal. 
8. A ban on maintaining other animals in the City. 
9. Any other measure or sanction designed to eliminate a violation, prevent future 
violations, or protect the health and safety of the public. 
10. Any fees previously paid nonrefundable. 
 
§2‐119. Appeals. 
Any person aggrieved by any decision of an Animal Control Board may appeal the 
same to the Berks County Court of Common Pleas. 
 
§2‐120. Enforcement. 
Animal Control Officers or other designees of the Mayor shall be the enforcement 
officials for this Part. These officials, along with Police Officers, shall have the authority 
to act on behalf of the City and the Animal Control Board in investigating complaints, 
impounding and destroying animals, issuing citations, and taking other lawful actions 
as required to enforce the provisions of this Part. It shall be a violation of this Part to 
interfere with any Animal Control Officer or other enforcement official in the 
performance of his duties. 
 
§2‐121. Violations and Penalties. 
1. It shall be violation of the Part to: 

A. Fail to comply with any provision of this Part. 
B. Fail to comply with any lawful order of the Animal Control Board, an Animal 
Control Officer, or Police Officer unless such order is lawfully stayed or reversed. 

2. Any person who shall violate any provision of this Part shall be, upon conviction 
thereof, sentenced to pay a fine of not less than $100 nor more than $1,000 plus costs; 
and, in default of payment of said fine and costs, to a term of imprisonment not to 
exceed 30 days. 
3. Notwithstanding any other penalties imposed by this Section of this Part, any person 
who violates any provision of this Part and said violation involves a dangerous dog or 
aggressive dog (as defined in §2‐102 herein), shall be subject to a minimum fine of $500 
to a maximum of $1,000 plus costs and other fees and penalties included within the 
terms of this Part and, in default of payment of said fine and costs, to a term of 



 
 

31 
 

imprisonment not to exceed 30 days. All fines collected shall be forwarded to the Berks 
County Humane Society designated Animal Control Authority to cover administrative 
expenses. 
(Ord. 72‐2005, 11/14/2005, §1) 
 
 

PART 22 
PIGEONS 

 
§2‐201. Coop Size and Number of Pigeons. 
No person, firm or corporation shall keep, maintain or harbor any pigeons within the 
City in a suitable house or coop which is more than 800 cubic feet in size and not more 
than 100 pigeons shall be kept by any one person, firm or corporation at any time. 
Pigeon houses or coops may also have an attached enclosed runway, but all structures 
for keeping the pigeons shall be constructed so as to keep the pigeons properly confined 
and prevent their flying abound. 
 
§2‐202. Sanitary Maintenance; Loud Noises Prohibited. 
Any pigeon houses, coops or runways shall be maintained in such proper sanitary 
conditions as to avoid offensive odors and no pigeons shall be kept which create any 
loud and excessive noises. 
 
§2‐203. Feeding Prohibited. 
No person shall intentionally feed pigeons at large. 
 
§2‐204. Humane Disposition of Pigeons at Large. 
Pigeons at large and not branded may be captured and destroyed by any humane 
means byany representative of the Property Improvement Division of the Department 
of Community Development of the Police Department, by the City’s animal control 
authority  or by any property owner of the City upon whose property may such pigeon 
shall be found at large. 
 
 
§2‐205. Penalty. 
Any person, firm or corporation who shall violate this Part shall be, upon conviction 
thereof sentenced to pay a fine of not more than $1,000 plus costs and, in default of 
payment of said fine and costs, to a term of imprisonment not to exceed 30 days. 
(Ord. 31‐1965, 7/7/1965, §5; as amended by Ord. 14‐2001, 5/29/2001) 
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BILL NO._______-2009 
 

A N   O R D I N A N C E 
 
 
 PROVIDING FOR THE BUSINESS LICENSE ORDINANCE UNDER 
CHAPTER 13 LICENSES, PERMITS & GENERAL BUSINESS REGULATIONS, 
PART 4 BUSINESS LICENSE OF THE CODE OF CODIFIED ORDINANCES FOR 
THE CITY OF READING 
 
 WHEREAS, the City of Reading intends to provide for a separate ordinance to be 
known as the Business License Ordinance; and 
 
            WHEREAS, the City of Reading intends to provide for a comprehensive 
Business License Ordinance. 
 
             
 NOW, THEREFORE THE COUNCIL OF THE CITY OF READING HEREBY 
ORDAINS AS FOLLOWS: 
 

 SECTION 1.  Chapter 13 Licenses, Permits & General Business Regulations, 
Part 4 Business License of the Code of Codified Ordinances for the City of Reading 
shall read as set forth in attached Exhibit “A”. 
 
       SECTION 2.  All other parts or provisions of the Code of Codified Ordinances 

     for the City of Reading shall remain in effect EXCEPT for those parts or provisions 
     which conflict with this ordinance.  
 
 SECTION 3.  This Ordinance shall be effective ten (10) days after passage. 
 
 
     Enacted___________________________, 2009 
  
 
 
     _______________________________________  
       President of Council 
 
Attest: 
 
 
______________________________  
      City Clerk 
 
(LAW DEPT.) 
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                                                      EXHIBIT “A” 
 
 
                                                           PART 4 
 
                                                BUSINESS LICENSE 
 
13-401. Short Title 
 
This Part shall be known as the “Business License Ordinance”. 
 
13-402. Definitions 
 
As used in this Part, certain terms are defined as follows except where the context 
clearly indicates a different meaning: 
 
BUSINESS – any activity carried on or exercised for gain or profit in the City, including, 
but not limited to, the sale of merchandise or other tangible personalty or the 
performance 
of services and the rental of personalty and/or realty. 
 
CALENDAR YEAR – the period January 1 to December 31, inclusive. 
 
CITY – the City of Reading. 
 
LICENSE YEAR – the period from January 1 to December 31, inclusive. 
 
PERSON – any individual, partnership, limited partnership, association, firm or 
corporation. Whenever used in any clause prescribing or imposing a penalty, the term 
“person” as applied to associations shall mean the partners or members thereof, and as 
applied to corporations, the officers thereof. 
 
TREASURER – the Director of Finance of the City of Reading. 
 
WHOLESALE DEALER or WHOLESALE VENDOR – any person who sells to dealers 
in or vendors of goods, wares and merchandise and to no other person. 
 
13-403. License Required. 
 
Any person desiring to conduct, transact, or engage in any business, trade, profession 
or other activity within the City shall obtain a Business License. 
 
13-404. Application. 
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Applicants for license under this Part shall file an application for a business license with 
the Tax Administration Manager on a form provided by him/her. To be considered 
completed, a license fee shall accompany the application. 
13-405. Fee. 
 
The license fee, which shall be collected by the Tax Administration of the City, shall be 
set by Administrative Regulation or ordinance as provided by law. 
 
13-406. Posting License. 
 
The license issued shall be conspicuously posted in the place of business for which the 
license is issued, and shall remain in effect for the license year or fraction of year for 
which such license was issued or until the indicated activity or business changes owner 
or goes out of business. In cases where more than one place of business is conducted, 
a separate license shall be issued for each place of business.  
 
13-407. License Refusal. 
 
(a) The issuance of a Business License is predicated upon the applicant first receiving 
the approval of the Zoning Administrator and/or Health Officer, or other City official as 
applicable, for the operation of his/her business. 
 
(b) Any person who is in default in payment of any debt and/or tax due to the City shall 
be refused a license until such debt and/or tax is paid in full. 
 
13-408. Required Reporting of Business Cessation. 
 
Upon cessation of business activity within the City, the person who had been 
conducting said business activity shall report said cessation to the Tax Administration in 
writing within ten (10) days.  
 
13-409. License Revocation. 
 
Any Business License issued by the City is subject to revocation by the issuing authority 
upon a determination that the licensee: 
 

(a) has violated one or more provisions of the Code of Codified Ordinances of the 
City which relate to the conduct of the business; 

(b) obtained the Business License by misrepresentation, fraud, or other false 
statement; 

(c) failed to maintain qualifications required by federal, state or local laws; 
(d) engaged in fraudulent behavior or misleading advertising; 
(e) consented to or allowed any behavior which would constitute a crime under 

federal, state or local laws, including but not limited to drug trafficking or drug 
possession;  
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(f) committed an act of gross negligence; or 
(g) allowed any manner or form of public nuisance. 

 
13-410. Administrative Hearing / Appeal. 
Any person whose Business License is subject to revocation shall have the right to 
request an administrative hearing before the City’s Director of Finance within ten 
(10) days of the notice of violation and prior to revocation. The decision of the 
City’s Director of Finance may be appealed in accordance with the Local Agency Law.  
 
13-411. Injunctive Relief. 
 
In case of violation of this Part, or section thereof, the City through its Director of 
Finance or duly appointed designee by the Mayor may cause to be instituted an 
appropriate proceeding at law or in equity to obtain penalties or to restrain, correct, or 
abate such violation, including, but not limited to, the closure of any business which is 
not in compliance with this Part, or section thereof. 
 
13-412. Penalty. 
 
Any person operating a business within the City without obtaining a Business License 
as provided herein or failing to comply with any and all provisions of this Part, shall be, 
upon conviction thereof, sentenced to pay a fine of not less than $500.00 but no more 
than $1000.00 plus costs, and in default of payment of said fine and costs, to a term of 
imprisonment not to exceed thirty (30) days. Each day on which such person violated 
this Part may be considered as a separate offense and punishable as such as provided 
above and by law.  
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                                        BILL NO. _______________  
                                              AN  ORDINANCE 
 
AN ORDINANCE AMENDING SECTION 1-190 DEPARTMENT OF POLICE IN THE 
CITY OF READING CODIFIED ORDINANCES CORRECTING THE SELECTION OF 
THE ACTING CHIEF. 
 
THE COUNCIL OF THE CITY OF READING HEREBY ORDAINS AS FOLLOWS: 
 
SECTION 1.  Amending Section 1‐190 Department of Police in the City of Reading 
Codified Ordinances as follows: 
 
2. Department Director. 
A. Whenever the Chief of Police (or Acting Chief) is absent due to vacation, illness or 
injury, the current Chief (or Acting Chief) shall designate one of the Police 
Department’s Inspectors Command Staff to head the department and staff until the 
Chief of Police returns to duty. 
B. Whenever the position of Chief of Police (or Acting Chief) is vacant due to  
removal, resignation, retirement, permanent disability, or death, the managing 
director shall appoint one of the Police Department’s Inspectors Command Staff to the 
Acting Chief position, as is required in §1‐141 of this Chapter, until such time as the 
Mayor nominates a replacement to City Council and City Council approves the 
nomination. 
 
SECTION 2. This ordinance shall become effective within ten (10) days of the date of 
passage and approval by the Mayor or override of the Mayor’s veto. 
 

Enacted by Council on__________________, 2009 
 

                                                                   _____________________________  
                                                                               Council President 

Attest: 
 
____________________________________  
City Clerk 
 
(Police Chief & Council Staff) 
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Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ___________          
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BILL NO.    
 

AN ORDINANCE 
 

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF 
READING, BERKS COUNTY, PENNSYLVANIA, FEE SCHEDULE, TRASH 
REMOVAL AND RECYCLING SERVICE FEES. 
 

SECTION 1.  The Code of Ordinances of the City of Reading, Berks County, 
Pennsylvania, Fee Schedule, Trash Removal and Recycling Service fees is hereby 
amended and shall hereafter be set forth as shown in Exhibit “A”, as attached hereto 
and made a part hereof. 
 
 SECTION 2.  All other items, parts, sections, etc. of the Code of Ordinances of 
the City of Reading, Berks County, Pennsylvania, which are contrary to the amended 
chart attached hereto as Exhibit “A” are hereby repealed; otherwise all other section, 
parts and subparts of the Code of Ordinances shall remain unchanged. 
 
 SECTION 3. This ordinance shall be effective ten (10) days after its adoption and 
approval by the Mayor, in accordance with Section 221 of the City of Reading Home 
Rule Charter. 
 

Enacted   , 2009 
 
 

        
President of City Council 

 
Attest: 
 
 
     
City Clerk  
 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ___________          
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EXHIBIT A 
 

  
 
 
 
 
 
 
Department Division Item Current 

Fee 
New Fee 

Public Works Solid Waste Recycling 
Fee 

$60.93 $86.33 

Public Works Solid Waste Trash Fee $203 $212.65 
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BILL NO.     
 

AN ORDINANCE 
 

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF 
READING, BERKS COUNTY, PENNSYLVANIA, FEE SCHEDULE, ADMINISTRATIVE 
FEES, COMMUNITY DEVELOPMENT DEPARTMENT, DIVISION OF ZONGING. 
 
THE CITY OF READING HEREBY ORDAINS AS FOLLOWS: 
 
 SECTION 1:  The Code of Ordinances of the City of Reading, Berks County, 
Pennsylvania, Fee Schedule, Administrative Fees, Community Development 
Department, Division of Zoning Fees shall be and is hereby amended and shall 
hereafter be set forth as shown in Exhibit A attached hereto and made a part here. 
 
 SECTION 2:  All other items, parts, sections, etc. of the Code of Ordinances of 
the City of Reading, Berks County, Pennsylvania, which are contrary to the amended 
chart attached as Exhibit A are hereby repealed; otherwise all other parts, sections, etc. 
of said Code and Chapter shall remain in effect unchanged and likewise are ratified. 
 
 SECTION 3: This ordinance shall be effective ten (10) days after its adoption and 
approval by the Mayor, in accordance with Section 219 of the City of Reading Home 
Rule Charter. 
 
      Enacted     , 2009 
         
 
             
       President of Council 
Attest: 
 
 
            City 
Clerk 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ____________  
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ZONING FEE COMPARISON AND PROPOSED ADJUSTMENTS 
 

Permits Existing 
Fees New Fees

Transfer existing business $50 $100 
Change type of business $50 $100 

New business - existing building $50 $100 
New business - site plan review $50 $100 

New construction - site plan review $50 $100 
Commercial accessory $50 $100 

Fence – residential $20 $25 
Yard Sale $20 $25 

Residential Accessory Use $50 $50 
deck, patio, parking pad, shed   

garage, gazebo, pool, wall   
Signs $50 $100 

Rentals $50 $100 
ZHB or Council application $50 $100 

   
Appeals   

Variance - Zoning Hearing Board $800 $1000 
Special Exception - Zoning Hearing 

Board $200 $1000 

Conditional Use - City Council $800 $1000 
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BILL NO._______‐2009 
  A N   O R D I N A N C E 

 
AMENDING THE CITY OF READING CODIFIED ORDINANCES SECTION 10‐304 
ADDING NECESSARY LANGUAGE TO ESTABLISH LEAD INSPECTION FEES IN 
THE CITY OF READING 
 
SECTION 1. Amending the City of Reading Codified Ordinances Section 10‐304 as 
follows: 
 
§10-304. Inspection and Access. 
 

1. The City of Reading, Pennsylvania through its agents or employees, is authorized to 
make inspections upon display of proper identification to determine compliance 
with this Part. 

 
2. Every occupant of a dwelling shall grant to the owner thereof or his agent or 

employee or any person with whom the City of Reading, Pennsylvania, has 
contracted, free access to it at all reasonable times for the purpose of effecting 
compliance with this Part and with any notice or order issued under this Part. 

 
3. All lead inspections conducted by the City of Reading shall be at the owner’s 

expense including the initial inspection and the clearance inspection.  In the event 
that the property does not pass the clearance inspection, an extension may be 
granted at the owner’s expense if the owner and the tenant accept additional 
training. 

   
4. Inspection. If the owner or representative of the owner cannot be available at the 

scheduled time, said owner or representative shall provide no less than 24-hour 
written notice to the Property Maintenance Division.  Upon failure to give such 
written notice or upon failure to gain entry, an administrative fee as set forth in 
§10-304(5) will be assessed against the owner or representative of the owner.   

 
5. Schedule of Fees. 

Initial Inspection    $100.00 
First Inspection Extension    $50.00 
Each Subsequent Inspection Extension  $50.00    
Administrative Fee for No Show  $50.00  
 

6. Collections. All bills or accounts governed by this Part which are not paid by May 1 of each 
year or within 60 days of billing shall be turned over to a collection agency for receipt. 

 
SECTION 2.  All other parts of the Ordinance remain unchanged.    
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SECTION 3.  This Ordinance shall be effective ten (10) days after passage. 
 
   
 
          Enacted___________________________, 2009 
   
 
 
          _______________________________________  
              President of Council 
 
 
Attest: 
 
 
______________________________  
       City Clerk 
 
(Council Office) 
 
 
 
 
Submitted to Mayor: ___________ 
Date: ____________ 
Received by the Mayor’s Office: ___________ 
Date: ____________ 
Approved by Mayor: ___________ 
Date: ____________ 
Vetoed by Mayor: ___________ 
Date: ____________   
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RESOLUTION  NO.    
 
APPROVING THE CITYOF READING’S WITHDRAWAL FROM THE BERKS AREA 
READING TRANSPORTATION AUTHORITY (BARTA) 
 
 

WHEREAS, the Berks Area Reading Transportation Authority (“BARTA”) is a municipal 
authority formed by the City of Reading and County of Berks under the Municipality Authorities 
Act of 1945, as amended; and 
 

WHEREAS, it is the desire of the City of Reading to withdraw from BARTA in conformity 
with Section 604 of the Municipality Authorities Act (53 P.S. § 5604). 
 
NOW, THEREFORE, THE COUNCIL OF THE CITY OF READING HEREBY 
RESOLVES AS FOLLOWS: 
 
1. The City of Reading desires to withdraw as a member of BARTA, effective as of 
the date the Certificate of Withdrawal is issued by the Secretary of the Commonwealth; 
 
2. The appropriate officials of the City of Reading be and are hereby directed to 
comply with all requirements of Section 604 of the Municipality Authorities’ Act (53 P.S. § 5604) 
to accomplish that desire including, without limitation, the forwarding of this Resolution to 
BARTA for approval and with which BARTA shall advertise the Notice of the City of Reading’s 
intentions, and BARTA shall file with the Secretary of the Commonwealth an appropriate 
application for the withdrawal of the City of Reading from BARTA; 
 
3. The appropriate officials of the City of Reading be and hereby are directed to take 
any and all other appropriate measures, not otherwise provided for herein, necessary to 
accomplish the desire of the City of Reading to withdraw as a member of BARTA; 
 
4. The City of Reading hereby agrees to be bound by and fulfill all monetary 
obligations to BARTA up to and through December 31, 2009, understanding that the Certificate 
of Withdrawal may be issued and approved by the Secretary of the Commonwealth prior to said 
date; and 
 
5. The City of Reading hereby acknowledges that all appointments to the BARTA Board of 
Directors shall be performed by the county as of the date of the issuance of the certificate of 
withdrawal and that those currently appointed on the BARTA Board by the City shall remain 
serving on the BARTA Board until their terms expire. 
 

Adopted by Council on_________2009 
 

_______________________________ 
Vaughn Spencer, Council President 

 
Attest: 
 
    
Linda Kelleher, City Clerk  
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R E S O L U T I O N   NO.    
 
THE COUNCIL OF THE CITY OF READING HEREBY RESOLVES AS 
FOLLOWS: 
 

Approving the Conditional Use application for a Student Home zoning permit 
for 1524 Palm Street, owned by Mr. and Mrs. Thomas G. Mulvihill with the 
following conditions: 
 

• The Student Home zoning permit will allow the Applicant's daughter Sarah and 
two (2) additional college students to reside at 1524 Palm Street, and 

• The Student Home zoning permit shall expire on May 31, 2011, as requested by 
the Applicant at the Conditional Use Hearing, and 

• To avoid disturbing the green space and ambience of the property the need for 
three (3) off street parking spaces shall be waived and the three (3) student 
residents of this property are hereby required to park their vehicles on the 
Albright Campus, and 

• Upon the issuance of a Disruptive Conduct Report (DCR) by a City of Reading 
police officer or public officer, the Student Use zoning permit will be revoked 
within ten (10 days after the issuance of  the first DCR. 

 
Adopted by Council__________________________, 2009 

________________________________________ 
 

        Vaughn D. Spencer, President of Council 
Attest: 
_______________________ 
Linda A. Kelleher CMC, City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

46 
 

 
 

Conditional Use Application 
1524 Palm Street 

 
IN THE MATTER OF    §   BEFORE THE 

  § 
MR. & MRS. THOMAS   §   CITY OF READING 
MULVIHILL, OWNER OF    §   

§  CITY COUNCIL 
1524 PALM STREET   § 
READING, PA    § 
      §    
 

FINDINGS OF FACT, CONCLUSIONS OF LAW, 
ORDER, AND AGREED RESOLUTION 

 
On Wednesday, October 28, 2009 at 5:00 p.m. in Council Chambers, the City of 
Reading City Council (Council) met to hear testimony on the Conditional Use application 
for a Student Home at 1524 Palm Street, owned by Mr. and Mrs. Thomas G. Mulvihill 
(Applicant). 
 
Findings of Fact 
1. The City of Reading Zoning Ordinance Section 27-1203 (9) defines the standards of 
Student Homes located within the R1 and R2 Zoning Districts and requires that City 
Council approve Student Homes by Conditional Use permit. 
2.  The City of Reading Zoning Ordinance Section 27-606 – Conditional Use allows City 
Council, as the governing body, to attach such reasonable conditions and safeguards, 
in addition to those expressed in this Chapter, as it may deem necessary. 
3.  The Applicant purchased 1524 Palm Street in May 2009 with the intent to use it for 
off campus housing for the Applicant's daughter Sarah, junior student at Albright 
College and two (2) of her friends who are also junior students at Albright College. 
4.  In mid-August the Zoning Enforcement Officer visited the property to investigate a 
complaint and informed Mr. Mulvihill about the Student Home requirements in R1 and 
R2 zoning districts. 
5.  The Applicant subsequently submitted the required Conditional Use form requesting 
a Student Home at 1524 Palm Street and appeared at the hearing held on Wednesday, 
October 28, 2009 and at the hearing requested that the Student Home zoning permit for 
1524 Palm Street be approved with a condition that the Student Home zoning permit 
would only exist until Sarah Mulvihill graduates from Albright in May 2011 and would 
make the permit expire on May 31, 2011. 
6.  The City Legal Specialist and the Court Reporter issued the oath to the Applicant, 
the Applicant’s daughter Sarah Mulvihill, Zoning Administrator Jennifer Oehler, City 
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Planner Andrew Miller and several people in the audience who registered to comment 
about the application. 
7. The Applicant stated that he purchased the property in May 2009 to provide off 
campus housing for his daughter Sarah, a junior student at Albright College and two (2) 
of her friends also junior students at Albright College until they graduate in May 2011. 
8.  The Applicant stated that his realtor did not advise him about the Student Home 
zoning regulations.  He also stated that he called Albright to inquire about off campus 
zoning regulations and was not advised about the zoning regulations.  He stated that 
Albright instead advised him "to go for it." 
9.  The Applicant stated that in August he obtained a building permit to remove the 
unsecured garage door and replace it with siding and an entry door, similar to other 
properties in the neighborhood. He stated that the basement room was not intended for 
living quarters. He stated his intent to reinstall the garage door as the Student Home 
ordinance requires one off street parking space for each resident; therefore three (3) 
spaces are required. 
10.  The Applicant stated that 1524 Palm Street is not within 500 feet of a church, 
school building, group home, registered student home or housing for elderly or 
handicapped individuals and that he believes that the home complies with the 
regulations required by the Student Home section of the Zoning Ordinance.    
11.  The Applicant stated that he agrees to maintain the property up to City Code. He 
also stated that he applied for a housing permit, registered the tenants with Codes, 
applied for a business license and has a trash removal contract. 
12. The Applicant stated that he instructed his daughter about the need to maintain the 
home and the need for all residents to be good neighbors.   
13.  The Applicant stated that he introduced himself to owners of neighboring properties 
and provided them with his contact information so they can reach out to him if there are 
any problems with the property or its tenants.  He also stated that he explained to his 
daughter and her friends what their responsibilities are and advised them that if they 
cause problems they will be immediately evicted. 
14.  The Applicant stated that when his daughter graduates from Albright College in 
May 2011, he intends to sell the home if the housing market improves. However, if the 
market does not rebound he will rent the home as a single family property.  He stated 
that he will not rent the property to college students. 
15.  The Applicant stated that he will agree to a time limit condition for the Student 
Home Conditional Use zoning permit.  He stated that he is requesting that the Student 
Home zoning permit be approved until May 2011. 
16.  The Zoning Administrator stated that there are no other registered Student Homes 
or Student Use zoning permits within 500 feet of 1524 Palm. 
17.  The City Planner expressed concern that the green space and ambience of the 
property would be disturbed if an additional off-street parking space was added to flank 
the existing driveway.  He suggested that as the Applicant is only requesting the 
Student Home zoning permit until May 2011 that Council consider waiving the addition 
of a third off-street parking space. 
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Conclusions of Law 
The City of Reading Zoning Ordinance Section 27-1203 (9) defines the standards of 
Student Homes located within the R1 and R2 Zoning Districts and requires that City 
Council approve Student Homes by Conditional Use permit. Zoning Ordinance Section 
27-1203 (9) requires one (1) off-street parking space per resident and requires that the 
Applicant submit documents that indicate that all plumbing, heating, electrical 
equipment and facilities are adequate and appropriate for the proposed use.  Zoning 
Ordinance Section 27-1203 (9) stated that there can be no more than one (1) Student 
Home every 500 feet and that Student Homes cannot be located within 500 feet of a 
church, school building, group home, registered student home or housing for elderly or 
handicapped individuals.  
 
The City of Reading Zoning Ordinance Section 27-606 – Conditional Use allows City 
Council, as the governing body, to attach such reasonable conditions and safeguards, 
in addition to those expressed in this Chapter, as it may deem necessary. 
 
Order and Agreed Resolution 
 
1. The Applicant supplied all necessary documentation and applications required, and 
2.  The Applicant testified that the residents of 1524 Palm Street will be limited to the 
Applicant's daughter Sarah, junior student at Albright College and her two (2) friends 
who are also junior students at Albright, and 
3.  The Applicant requested that the length of the Student Home zoning permit expire on 
May 31, 2011. 
 
Therefore the Council of the City of Reading approves the Student Home zoning permit 
for 1524 Palm Street with the additional conditions as follows: 
• The Student Home zoning permit will allow the Applicant's daughter Sarah and 

two (2) additional Albright students to reside at 1524 Palm Street, and 
• The Student Home zoning permit shall expire on May 31, 2011, as requested be 

the Applicant at the Conditional Use Hearing, and 
• To avoid disturbing the green space and ambience of the property the need for 

three (3) off street parking spaces shall be waived and the three (3) student 
residents of this property are hereby required to park their vehicles on the 
Albright Campus. 

• Upon the issuance of a Disruptive Conduct Report (DCR) by the City of Reading 
Police Department, the Student Home zoning permit will be revoked within ten 
(10 days after the issuance of  the first DCR. 

 
 
Right to Appeal 
If you disagree with the decision of City Council you may file an appeal with the Court of 
Common Pleas of Berks County within 30 days after notice of the decision has been 
made. Your failure to file the appeal within such 30 days shall preclude an appeal from 
such decision.  
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On Thursday, November 19, I attended a workshop on records management.  
Much of records management deals with archiving and disposing documents as 
allowed by the PA Municipal Records Manual.  The need to follow this manual 
was stressed. 
 
If the City receives a request for information (Right to Know) and the documents 
have not been properly disposed, the City must locate and provide copies of the 
records.  Responses to Right to Know requests may state that the records were 
disposed following the schedule.  All records to be disposed must receive the 
approval of the governing body prior to actual disposal. 
 
It was also shared that due to the addition of the Open Records Office, several 
changes were made to the Manual during 2009.  This amendment brings the 
City into compliance with the PA Municipal Records Manual. 
 
The following changes were made: 

• Financial Surveys submitted to DCED must now be retained for 5 years 
• Right to Know requests (including all communications and responses) 

must be retained for 2 years 
• Emergency Services audio tapes must be retained for 30 days unless they 

are evidence in litigation and consultation with an attorney is 
recommended before disposal. 

 
 
 

C I T Y  O F  R E A D I N G ,  
P E N N S Y L V A N I A  

 
 

M E M O R A N D U M  

 

TO:    City Council 
FROM:     Shelly Katzenmoyer, Deputy City Clerk 
DATE:     December 10, 2009 

SUBJECT:     Record Retention Schedule amendment 
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RESOLUTION ________ - 2009 
 

 
A resolution of the City Council of the City of Reading, Berks County, Pennsylvania 
declaring its intent to follow the schedules and procedures for disposition of records as 
set forth in the Municipal Records Manual approved on July 23, 2009. 
 
 
Whereas, a Local Government Records Committee was created by Act 428 of 1968 and 
empowered thereby to make rules and regulations for records disposition; and 
 
Whereas, the Municipal Records Manual was approved by said Committee on July 23, 
2009; and 
 
Whereas, the City of Reading desires to dispose of records according to statutory 
requirements; 
 
 
Now, therefore, be it resolved by the City Council of the City of Reading, Berks County, 
Pennsylvania that it intends to follow the schedules and procedures for disposition of 
records as set forth in the Municipal Records Manual approved on July 23, 2009 as 
outlined in the attached exhibit. 
 

Adopted by Council__________________________, 2009 
 
 
 
 
 
 

___________________________________ 
Vaughn D. Spencer 

 President of Council 
 
 
Attest: 
 
 
 
_______________________ 
Linda A. Kelleher 
City Clerk 
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File Type Retention length 

Administrative and Subject Files  
     Records summarizing policy and 
programs 

Permanently

     Routine correspondence As long as of administrative value
     Agendas of the governing body, board,   
commission, agency, etc. 

One copy permanently
A duplicate so long as of administrative 

value
Annexation, consolidation and 

boundary change records 
Permanently

     Bonds (Performance and Security) 6 years after expiration
(with at least one copy on file 

in the City Clerk’s Office)
     Bylaws, Regulations, Rules of Order Retain until superseded or revoked
     Founding documents (Charters, 
Articles of Incorporation, etc.) 

Permanently (With one copy on file in the 
City Clerks office)

     Bids, proposals, price quotes and 
qualified contractor memoranda 

If successful, 6 years after expiration of 
contract

If unsuccessful, 3 years after job 
completion

Contracts and agreements General contracts 6 years after termination
Construction contracts 12 years are 

termination
Deeds to Municipal Property and Related 
Land Records 

Permanently

     Disaster plans  superseded, or obsolete 
Easements Permanently
Certificates of Election 11 months

Federal election 22 months
Certification for Referenda Permanently
Notice of Nominations to be made 11 months

Federal election 22 months
     Statements of Financial Interest 5 years
Executive Vetoes and Veto Messages Permanently
Grant Administration Records Comply with requirements by the 

appropriate agency
Hazardous Substance Survey Forms 
(HSSF) 

30 years if employee involved in specific 
incident

30 years after termination of employment
Historic Preservation Documentation 
(submitted to PHMC) 

• Environmental Reviews 
• Historical Architectural Information 

• 8 years
• Permanently
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Inventory/Survey Data 
• Nation Register of Historic Places 

Documentation • Permanently
     Insurance Claims 6 years after settlement, Retain policies 

contracts and supporting papers 6 years 
after expiration, provided all claims have 

been settled
Legislative Investigation Records 10 years then contact State Archives
Litigation Case Files Retained closed cases as long as of 

administrative value
Retain cases of precedential value 

permanently
Litigation Opinions Permanently
     Mailing lists Until superseded or obsolete
Master Property and Equipment/Fixed 
Assets Inventories 

Property and Equipment 5 years after 
superseded or obsolete

Fixed Assets permanently 
Material Safety Data Sheets (MSDS) 30 years if used as health/exposure record 

for employee involved in incident
30 years after termination of employment

     Minutes (for all boards, authorities, 
commissions, governing body, etc.) 

Permanently (With at least one copy on file 
in the City Clerks office).

Municipal Lien Files 1 year after satisfaction
     Municipal obligations  

• bonds and coupons 
• bond ledgers and books 
• canceled notes 
• loan files 

• 6 years after cancellation
• permanently

• 6 years
• 6 years after final payment on loan

Municipal Records Disposal Certification 
Request Forms (submitted to PHMC) 

Permanently

     Oaths of office 6 years.
Petitions 5 years

Permanently for those resulting in 
ordinance or charter change

Photographs As long as of administrative value – then 
contact State Archives

     Public Hearing Notices 10 years.
     Annual reports Permanently (With at least one copy on file 

in the City Clerks office).
     All other reports As long as of administrative value.
     Press releases As long as of administrative value.
     Proclamations/Commendations Retain permanently.
     Ordinances/Resolutions Retain permanently.
Request for Service Records 1 year after request satisfied
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Roster of Officials (submitted to Penndot) Permanently
Surveys As long as of administrative value
Right to Know Requests – includes all 
related communications and responses

2 years

Personnel Records 
Administrative Organizational Charts One copy permanently; others as long as 

of administrative value
     Civil Service Commission records 
(Other than those filed in individual 
personnel files) 

As long as of administrative value

     Eligibility lists 5 years after the list expires
     Health Insurance files 5 years.
Commercial Drivers License Records Comply with retention requirements of 

appropriate licensing agency
Emergency Information Sheets Retain most recent update for tenure of 

employee
Employee Health Insurance Claim Files 5 years after settlement of claim
Employee Medical Records Same as Personnel records unless 

exposed to toxic substances, then retain 
30 years after termination of employment – 

must comply with OSHA regulations
     Individual employee personnel records 
– if separate with post-termination benefits Retain summary information permanently; 

other records 5 years after termination
Individual employee personnel records – if 
separate without post-termination benefits 

5 years after termination

     Job announcements 2 years after the position has been filled.
     Job descriptions Retain current plus one prior revision
Labor Negotiation Files 5 years after expiration of contract
Labor Union Contracts 20 years after expiration
     Grievances 3 years after final resolution.
     Applications for Employment – not 
hired 

Retain 2 years.

    Equal Employment Opportunity 
Records 

Retain 3 years.

    Discrimination Complaint Case Files Retain 4 years after the resolution of the 
case.

    Labor Negotiation Files Retain 5 years after the expiration of the 
contract.

    Worker’s Compensation Records Retain 4 years after signing the final 
settlement or 4 years after death of 

recipient
Retain 10 years if suspension agreement 

has been file
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Payroll Records 
    Cancelled Payroll Checks Retain 7 years.
    Payroll Adjustment Records Retain 4 years.
Individual Earning Record – terminated 
with benefits 

5 years after all benefits paid

Individual Earning Record – terminated 
without benefits 

5 years after termination

    Deduction Authorizations Retain 4 years after cancelled or 
superseded.

Payroll Earnings and Deductions 
Registers – Pay Period Reports 

4 years

Payroll Earnings and Deductions 
Registers – Annual Summary 

If posted to individual earning record – 7 
years; otherwise 50 years

Payroll Voucher (Check) Registers 7 years
Pension Files – Individual Employee 3 years after benefits paid
Pension Plan Data Sheets 10 years
Pension Plan Annual Summary Records Permanently
Pension Plan Administration Records 6 years after termination of plan
Quarterly Returns of Withholding of 
Federal Income Tax 

4 years

Quarterly Statements of State and Local 
Taxes Withheld 

4 years

    Social Security Reports Retain 4 years
    Attendance Records and Time Cards Retain 3 years.
Unemployment Compensation Records 4 years after contributions have been 

made
Wage and Tax Statements (W-2 forms) 4 years after due date of tax
Withholding Allowance Certificates (W-4 
forms) 

4 years after new certificate is filed or 
employment terminated

1099 Forms 4 years
Financial and Purchasing Records
     Weekly/Monthly Account Summaries 3 years
     Year end Summaries 7 years
     Accounts payable files and ledgers 7 years
     Accounts Receivable Files and 
Ledgers 

7 years

     Budgets Permanently
(with at least one copy on file 

in the City Clerk’s Office)
     Audit  Permanently (With at least one copy on file 

in the City Clerks office)
Audit Workpapers Current plus three prior audit cycles
Annual Budget and related records Budget permanently;

Related records 7 years
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     Certified Financial Statements  Permanently.
Purchase Orders 7 years
Purchasing Files 6 years
Supply Requisitions 2 years
Surplus Property Logs Until suspended or obsolete
Utility and Paid Service Receips 7 years
Voucher Files 7 years
     Change of Address Records 5 years.
     Occupational Tax Lists Until suspended or obsolete.
     Property Tax Return Forms 5 years.
     Real Estate transfer records As long as of Administrative value.
     Balance Sheets Retain 7 years.
     Bank Statements and Reconciliations Retain 7 Years.
     Bills  Retain 7 years.
     Cancelled Checks Retain 7 years.
     Check Registers Retain 7 years.
Daily Cash Records 3 years
     Deposit Slips  Retain 7 years.
Depreciation Schedules Life of equipment + 3 years
     Expense Reports Retain 7 years.
Investment Records 6 years after cancellation
     Vendor Files Retain until superseded.
     Warrants Retain 7 years.
Survey of Financial Condition Forms 
(DCED 

3  5 years

Treasurer’s Bond Certifications 7 years
 
Tax Collection and Assessment 
Records     
     Bill of Taxes Retain 2 years.
Certification for Taxes Paid on Real Estate 2 years
     Change of Address Records Retain 2 years.
     Delinquent Tax Collection Records  Retain 1 year after delinquent taxes paid
     Exoneration Certificates Retain 5 years.
General and Special Tax Ledgers and 
Related Records 

Retain 7 years

Occupational Tax Lists Retain until superseded or obsolete
Tax Return Forms 5 years
Public Utility Realty Reports 7 years
     Real Estate Transfer Records Retain as long as of administrative value.
    Tax Bills, Paid Receipts Retain 2 years.
Tax Collector’s Monthly Report to Taxing 
Districts 

7 years
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Tax Collector’s Return Sheets 1 year after delinquent taxes paid
Tax “Duplicates”  Retain information on tax payments 7 

years
Retain other copies as long as of 

administrative value
Tax Millage Certificates Permanently
    Annual Collection Reports Submitted to 
the State. 

Retain 10 years.

Sales and Use Tax Exemptions 3 years after last sale
 
Police Records 
     Animal Law Enforcement Records 2 years.
Bicycle Registration 2 years
     Traffic Citations 3 years if not part of criminal history case 

file
     Non Traffic Citations 3 years if not part of criminal history case 

file
     Community Relations Files As long as of administrative value.
     Daily Activity Records  3 years.
     Daily Bulletins/Blotters/Logs As long as of administrative value.
     Dispatcher’s Log Book 3 years after last entry
     Accident Reports (motor vehicle) 5 years after the close of the investigation.
     Parking Tickets 1 year after all fines have been paid.
     Towing Records 1 year after all fines have been paid.
     Calibration Records Retain 5 years after expiration of 

certification.
     Community Relations Files Retain as long as of Administrative Value.
     Complaints, Incident Reports Retain 3 years if not part of a criminal 

history case.
    Court Orders Retain as long as of administrative and 

legal value.
   Criminal History/Investigative Files-
Homicide, Suspicious Death 

Retain for 75 years.

   Summary Cases Retain for 5 years.
   All Other Cases Retain for 20 years.
Criminal History Dissemination Records Retain same as case file; if not criminal 

record found retain 2 years
Firearms and Ammunition Records 2 years after superseded or obsolete
Hunting Accident Reports 2 years
   Internal Affairs Case Files Incident Log - Retain for 7 years.

Substantiated Charge – 3 years after 
termination of employment

Unsubstantiated Charge – 3 years after 
close of investigation or compliance
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   K-9 Corps Records  Retain veterinary records 2 years after 
retirement or death of the dog.

Master Name Index As long as of administrative value
Missing Persons File Until case considered closed
   Motor Vehicle Accident Reports Retain for 5 years.
   Parking Violations Retain 1 year after all fines have been 

paid.
   Abandoned or Impounded Vehicles Retain 2 years.
Recommendations for Special Driver’s 
Exams 

Retain 1 year

PA Uniform Crime Reporting Worksheets 2 years
Permits and related applications 3 years after expiration
   Property Records Retain 6 years after property is no longer in 

custody of the department.
  Temporary Detention Reports  Retain 3 years.
Detention Inspection Reports 4 years
   Tow Truck Operators Schedule Retain as long as of administrative value.
Training Records Retain as long as of administrative value
Vacant Home Check Record 30 days unless used as evidence
Video/Audio Tapes 30 days unless used as evidence
Waivers/Release Forms As long as of administrative value
 
 
Fire Records 
   Annual Fire Loss Records Retain permanently
   Certification of Service Retain current report plus two prior audit 

cycles.
   Daily Bulletins/Blotters/Logs/Activity 
Records 

3 years

   Drill Reports Retain 7 years.
Incident Reports – serious incidents and 
major issues 

Permanently

Incident Reports – routine 3 years
   Equipment Records Retain as long as of administrative value.
Fire Codes and Ordinances Permanently
Fire Safety Inspection Records – 
automated sprinkler systems 

Retain until superseded or obsolete

   Fire Safety Inspection Records – 
Building surveys/inspection 
records/notices of violation 

Retain 10 years.

Hydrant Records – location listings/maps Retain until superseded or obsolete
   Hydrant Records – maintenance/testing 
records 

Retain 2 years after hydrant is removed or 
replaced.
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   Arson Investigation/Fires Resulting in 
Death or Injury Files 

Permanently 

Investigation – Routine 10 years after cause is determined
Equipment/Maintenance logs/inspection 
reports 

Retain for live of equipment or transfer with 
vehicle if appropriate

Fire Alarm box test records 2 years after box is removed or replaced
Permits and related files 3 years after expiration/revocation
Emergency Services Records 
   Audio Tapes and Logs  Retain tapes 45 30 days

Retain logs 3 years after last entry consult 
legal counsel prior to disposition

Retain all as needed for evidentiary need
    Emergency Management Plan Retain 3 years after superseded.
    Trip Reports Retain 7 years.
    Incident Cards and Reports Retain 3 years.
    Quality Assurance Reviews Retain 10 years.
    Radio Dispatcher’s Logs Retain 3 years after last entry.
Public Health/Codes Records 
Applications for Food Service 
Manager/Operator Certification 

5 years

     Citations 3 years
     Notices of violation and all related 
correspondence 

30 days after issue settled or resolved

Epidemiological Reports 7 years
     Health Inspection records  5 years
     Reports to the State Board of Health 5 years
     Food Embargo, Condemnation, Recall 
Records 

Retain 5 years.

    Nuisance Records-Tall Grass/Weeds, 
Odors, Animals, Filthy Conditions 

Retain 2 years after final disposition.

Permits/Licenses 3 years after expiration or denial
    Rent Withholding Cases Retain 7 years.
    State Permits and Approvals Retain in accordance with regulations set 

forth by the issuing agency.
    Vector Control Records Retain 4 years.
Public Works/Engineering Records 
Applications/Licenses/Permits Annual – 3 years after expiration

Indefinite – until revoked or suspended
Complaints/Notification of Hazards 2 years after correction/final resolution
Construction Inspection Reports 12 years after acceptance of project
     Construction Plans and Specifications Retain until structure is reconstructed or 

long longer municipal property; transfer to 
new owner if appropriate
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Engineering Drawings Permanently
     Equipment Records For the life of the equipment.
     Liquid Fuels Tax Records 7 years.
Highway Transfers Permanently
     Maintenance Records Routine 5 years.

Structural - Retain until structure is 
reconstructed or long longer municipal 

property; transfer to new owner if 
appropriate 

     Maps One copy permanently, duplicates can be 
disposed when obsolete.

     Road and Bridge Books Permanently.
Road Mileage Reports Permanently
Road Operations Procedures Retain until superseded
     Storm Water Management Records Permanently.
     Street Light Records Installation records and plans – retain until 

light is removed or replaced
Routine maintenance – 5 years

Street Assessment Notification Records 3 years after all payments made
     Opening Orders and Deeds of 
Dedications 

Permanently.

     Street Cut Records 5 years.
     Traffic Studies As long as of administrative value.
     Transportation System Performance 
Reviews 

Retain 3 years.

     Underground Conduit Reports 1 year
Waste Management  
     Act 537 Plans Until superseded or obsolete
     Biosolids Disposal Records Permanently

Retain permits and applications until 
superseded or obsolete

Retain reports and related records 30 
years

     Sewage Planning Module Components Retain as long as of administrative value
     Daily Operating Reports 2 years.
     Discharge Monitoring Reports 5 years.
     Recycling Records 10 years.
     Trash Hauler Records 4 years.
     Investigation Case Files  Retain 25 years after case is closed.
Lab Accreditation Records Retain applications and certifications until 

superseded or obsolete
Retain all other records 5 years

Notification of Permits and Permit 
Revisions 

Retain 10 years
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     On-Lot Sewage System Records Retain permits until superseded or 
obsolete; retain other records until system 
is replaced or property connected to public 

sewage treatment system
    Yearly Waste Load Management 
Reports 

2 years

     Sewage Treatment Installation 
Records 

Retain permanently.

Sewage Treatment extensions/pump 
facilities records 

Retain permitting records until superseded 
or obsolete

Retain all other records permanently
Sewer Assessment Notification Retain 1 year after all payments have been 

made
Sewer Enforcement Officer Certification 
Records 

Retain until expiration of certification

Sewer Rights of Way and Easements Permanently
     Recycling Program Records Retain 5 years.
    Solid Waste Records (Landfills) Retain permanently

Retain permits until superseded or 
obsolete

Retain all other records for 30 years after 
lifespan of facility

Toxic Reduction Evaluation Reports Permanently
     Hauler/Transporter Records Retain 4 10 years.
Water Quality 
Operating Records for Water Treatment 
Plants – Annual reports and special 
studies 

Permanently

Operating Records for Water Treatment 
Plants – Daily Reports 

Retain 2 years

Operating Records for Water Treatment 
Plants – Monthly Reports 

Retain 10 years

Permit Files for Water Treatment Plants 
and Public Water Supply Systems 

Permanently

Water Line Assessment Notification 
Records 

Retain 3 years after all payments have 
been made

Water Quality Records Annual water supply reports, emergency 
response plans, operation and 

maintenance plans until superseded or 
obsolete

Other records retain 12 years
Waterworks Operators Certification 
Records 

Retain until expiration of certification

Meter Reading Records Retain 5 years
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Planning and Building 
Building and Housing Construction 
Records 

Commercial – until structure is demolished
Other 5 years after certificate of occupancy 

issued or after 5 years if no certificate of 
occupancy is issues

     Building Permits and Applications Commercial – until structure is demolished
Other 5 years after certificate of occupancy 

issued or after 5 years if no certificate of 
occupancy is issues

     Complaints, Citations, Notices of 
Violations and Investigations 

3 years after resolution of complaint

     Comprehensive Plan Permanently (With at least one copy on file 
in the City Clerks office)

Contractor’s Licensing Records 7 years
Economic Development/Redevelopment 
Files 

Comply with retention requirements of 
appropriate agency

Flood Plain Management Records Annual Report – 5 years
Variance - Permanently

     Maps and Plats  One copy permanently, other copies until 
superseded or obsolete

(with at least one copy on file 
in the City Clerk’s Office)

     Arial Photography Retain until superseded or obsolete; 
contact State Archives regarding possible 

historical value.
Planning Commission Minutes Permanently
Planning Studies and Surveys Permanently
     Demolition Permits and Applications Retain Permanently.
Zoning 
     Occupancy and Use Permits Permanently
     Issued Zoning Permits 5 years
     Subdivision and Land Development 
reviews 

Permanently

     Decisions of the Zoning Hearing Board Permanently
     Hearing Applications 3 years after final decision
     
 Ordinance Amendment Reviews Permanently

(with at least one copy on file 
in the City Clerk’s Office)

     Records in Court Cases Permanently
Zoning Hearing Board minutes Permanently
Zoning Hearing tapes, stenographic notes 
and transcripts 

Tapes and notes – 90 days after final 
decision if no appeal; if appeal retain until 

resolution of case
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Library Records 
     Applications for State Aid  Retain 5 years.
     Book and Material Inventories Retain until superseded or obsolete.
     Book Purchase and Disposal Records Retain 2 years.
     Circulation Records As long as of administrative value.

Retain 2 years
Retain annual statistics permanently

     Patron Registration Files Retain 3 years after the expiration of the 
card. For patrons with delinquencies retain 

3 years after settlement
    Reports to State Library Retain Permanently.
Rules and Regulations 5 years after revoked or superseded
Parks and Recreation Records 
     Accident/Incident Reports Retain 3 years.
     Citations  Retain 3 years.
Operation and Maintenance Records 5 years
     Park Planning Files   Retain Permanently.
Park Program Files 2 years
     Park Rules and Regulations Retain 5 years after revoked or 

superseded.
     Park Use Records Retain 3 years.
Public Bathing Facilities – including pools, 
chemicals, etc 

4 years

Information Technology 
Computer Inventory Records 4 years after computer removed from 

service or reassigned
Computer Systems Documentation 1 year after migration of all records with 

ongoing value to new system
Equipment and Network Usage 
Documentation 

1 year after updated or superseded

Equipment Records Retain for life of equipment
Computer Usage Files and Reports 1 year
Network and PC Password and Security 
Identifications 

1 year

System Architecture Documents and 
Wiring Schemas 

Retain for life of network

Operating System and Hardware 
Conversion Plans 

1 year after successful conversion

Disaster Preparedness and Recovery 
Plans 

Retain until superseded or revised

System Backup Files Retain until superseded
Security Records 1 year
Input Documents Retain as long as of administrative value
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User Requests for IT Services Retain as long as of administrative value
Network Implementation Project Files Retain until superseded
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RESOLUTION  NO. ________ 
 
 
 AFFIRMING THE BLIGHT CERTIFICATION APPROVED BY THE CITY OF 
READING BLIGHTED PROPERTY REVIEW COMMITTEE AND PLANNING 
COMMISSION 
 
THE COUNCIL OF THE CITY OF READING HEREBY RESOLVES AS FOLLOWS: 
 
Affirming the blight certification for the following properties approved by the City of 
Reading Blighted Property Review Committee and Planning Commission and referring 
the properties for eminent domain proceedings to the Reading Redevelopment 
Authority. 
 

 118 West Elm Street, owned by Steven Roberson 
 

 343 McKnight Street, Buy We Will, LLC aka Paul Oriol 
 

 360 McKnight Street, owned by Sheila Perez 
 

 127 Walnut Street, owned by Sandra I. Greer 
 

 628 North Front Street, owned by Franklin Heredia  
 

 328 Pear Street owned by Stephen Pettiway 
 

 317 Schuylkill Avenue, owned by  Napoleon Scott Stephany  
 
 
                                                                     Adopted by Council______________, 2009  
 
                                                                                _______________________________  
                                                                                             President of Council 
Attest: 
 
___________________________ 
               City Clerk 
 
 


