
 

Community Site Reservation & Special Event 

From the smallest birthday party in a City park to the largest concert, if you want to 
have a Community or Special Event in the City or you would like to reserve a specific area 
within the City such as a park, you need to complete a Community Site Reservation &  
Special Events Application form. This form is available online at www.readingpa.gov, in 
City Hall at  the Citizen Service Center, at the City’s Parks & Recreation Department and 
the Police Traffic Office. You will be guided through the application whether you have a 
Community Site Reservation or a Special Event.  
 
Make sure you complete all applicable fields. Enclose additional documents such as: 
□ Photo ID     □ Hold Harmless and Indemnification Agreement 
□ Route and/or map    □ Health Permits 
□ TABC Certificates    □ Proof of non-profit status 
□ Proof of Comprehensive general liability insurance 

 
For a Community Site Reservation, where a facility rental is involved, please take your   
paperwork to:        Parks & Recreation Department 

3rd & Spruce Recreation Center 
320 S. 3rd Street 

Reading, PA 19602  

 
For all other events, please submit your paperwork to: 

City of Reading Police Traffic Unit 
815 Washington Street 

Reading, PA 19601 

 
Upon review of the paperwork, applicable fees will need to be paid in the Treasury Office 
for prompt processing. 
 
For additional questions please contact: 

Citizen Service Center  877.727.3234 
Police Traffic Unit  610.655.6294 
Parks & Recreation  610.655.6201 

 
 
 

City of Reading 
815 Washington Street 
Reading, PA 19601 

www.readingpa.gov 
877-PAREADING 

(877) 727-3234 



 

Community Site Reservation & Special Event 

HOLD HARMLESS/INDEMNIFICATION AGREEMENT 
 

 

KNOW ALL MEN BY THESE PRESENTS THAT: 

For and in consideration of the City of Reading issuing a permit for a Community Site Reservation Event or a     

Special Event, I ______________________________ (Applicant) hereby agree to hold the City of Reading, its 

Agents and Employees, harmless from any and all actions, causes of actions, claims, damages, costs, loss of 

services, attorney fees, expenses and compensation on account of, or in any way arising out of my participation in 

any and/or all event(s) during the _____________________________________ (Special Event or Community Site 

Reservation Event) held on __________________________, at __________________________________,    

Reading, Pennsylvania; and further agrees to indemnify the City of Reading, its Agents and Employees, against 

any loss as a result of claims of persons or entities arising from the conducting of said event. 

 IN WITNESS WHEREOF, the above named, intending to be legally bound, has executed this Hold     

Harmless and Indemnification Agreement this _____________ day of _______________. 

 
      ______________________________ 
      Applicant’s Signature 
 
 
Sworn to and subscribed before me this __________ day of _______________, _________. 
 

 

 

 

 

________________________________ 

Notary Public  

City of Reading 
815 Washington Street 
Reading, PA 19601 

www.readingpa.gov 
877-PAREADING 

(877) 727-3234 








